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ITOCTAHOBJICHHEM AJMUHHUCTPALIUU
MYHULIMNAIBHOTO pailoHa
benebeeBckuii paiton

PecnyOnuku bamkoprocran

ot «15»mapTta 2019 roma Ne322

AJMUHUCTPATUBHBINA PETJIAMEHT MIPEIOCTABICHNS MyHULIMITAIBHON yCITyTH
«[IpenocraBnenne napopmaluu 00 00pa3zoBaTEIbHBIX MIPOrpaMMax U yu4eOHbBIX
IUTaHax, paboYrXx mporpaMMax yaeOHBIX KypCOB, MPEAMETaxX, TUCIUTUTHHAX
(MomysiX), peaM3yeMbIX Ha YPOBHE HAUYAIBHOTO O0IIET0, OCHOBHOTO OOIIETO,
CpelHEro 00111ero 00pa3zoBaHus, FOJOBBIX KAJIEHJAPHBIX Y4€OHBIX ITpaduKkax» B
MyHULIMTIATBLHOM paiioHe benebeeBckuii paiion PeciyOnuku bamikoprocran

I. O0mue mosoKeHUA

IIpeamer peryJinpoBaHusi AIMMHUCTPATHBHOIO PerjiaMeHTa

1.1AAMUHUCTPATUBHBIA PEIVIAMEHT TNPEIOCTaBICHUS MYHHUIIUIIAIBLHOM
yeayru «lIpenoctaBienne uHbopMaru o0 00pa30BaTEeNbHBIX MNpPOrpaMmax u
y4eOHBIX TIUIaHax, paboyMx MporpaMMax ydeOHBIX KypCOB, MIpEIMETax,
JUCHMIUIMHAX (MOMYJIAX), peaM3yeMbIX Ha YpPOBHE HayaJlbHOTO OOIIEro,
OCHOBHOTO OOIIIeT0, CpeIHero oO0miero o0pa3oBaHMs, TOAOBBIX KaJICHIAPHBIX
y4eOHbIX Tpadukax» (ganree — MyHULUINAIbHAs yclyra) pa3paboTaH B ILENsIX
MOBBIIIIEHUS KauyeCTBa W JIOCTYMHOCTH MPEIOCTABICHUS MyHULIMIAIBHON yCIIYyTH,
OIpeIeIIsieT CTaHIApT, CpPOKH 51 MOCJIEA0BATENBHOCTD JEUCTBUM
(aAMUHUCTPATUBHBIX  MPONEAYP) TMPU  OCYIICCTBIEHUM TMOJHOMOYUH  TIO
MpeoCcTaBiIeHuI0 UH(popMauu o0 o0pa3oBaTeIbHBIX MporpaMMax M y4eOHBIX
iaHax, pabouux MporpaMMax Y4eOHBIX KypCOB, MpeAMeTax, IUCIMILIMHAX
(MOOyJsIX), pealu3yeMbIX Ha CTYNEHH Ha4daJlbHOTO OOILEro, OCHOBHOTO OOIIETo,
cpemHero o0mero oOpa3oBaHWs, TOJOBBIX KaJICHIAPHBIX Y4EOHBIX Tpadukax
(manee - MyHULMOAlbHAs yclyra) W OINPEIETseT CPOKHM U TOCIEeN0BATEIbHOCTh
JeUCcTBUH (aIMUHUCTPATUBHBIX MPOLEAYP) MPU MPEAOCTABICHUN MYHUIIUIIAIBHON
YCIIYTH, a TakXKe MOPSA0K oOkajmoBaHUs JAercTBUl (0e31eCTBHI) TOKHOCTHBIX
JUIl B MyHUITUTIAJIbHOM paiioHe benebeeBckuii paiion Pecny0nuku bamkoprocran
(masnee — aIMUHUCTPATUBHBIN PETJIAMEHT).

Kpyr 3asBurenei
1.2. 3asBUTEISIMU SIBISIOTCS
dbu3uyeckre JNMIa - POAUTENM (3aKOHHBIE TMPEICTaBUTEIN) Tpa)KaaH
Poccuiickoit @enepaiiuu, THOCTPAHHBIX TPaKIaH M JIMI] O€3 rpa)KJaHCTBa, B TOM



yuciae OCKeHIBl, B Bo3pacTe oOT 6,5 jer g0 18 JieT MOCTOSHHO WK
NPEUMYIIECTBCHHO IPOXKHUBAIOIIAE Ha TEPPUTOPHH MYHHIIMIIAJHLHOTO paioHa
benebeeBckwuit paiion Pecrrybnuku bamkoproctan (manee - 3asBUTENb).

1.3. Hutepecwl 3asBUTENiel, YyKa3aHHBIX B IyHKTe 1.2 HacTosmiero
AJMUHUCTPATUBHOTO peErjaMeHTa, MOTYT IIPEJICTaBIATh JIMIA, O0JIaTaromue
COOTBETCTBYIOIIUMH TOJHOMOYHSIMH (J1aJiee — MPEICTABUTEb ).

TpedoBanus k nopsiaAKy HHGOPMHUPOBAHMS O MPEAOCTABICHUHU
MYHMIHNIAJIBHON yCJIYIH

1.4. CripaBouHast uHGOpMAIIHS:

O MecTe HaxoxJeHus W rpaduke  paboOThl  AJMUHHUCTpAIUU
MyHUIIUNIATbHOTO paiioHa benebeeBckuit paiton PecnyOnuku bamikopTocraH,
MYHUIIMNIATBHOTO  KAa3€HHOTO  YUPEXKICHUs  YIpaBieHue  oOpa3oBaHUs
MyHULIMNIAILHOTO paiioHa benebeeBckuii paiion PecnyOnuku bamkoprocTaH,

NPEJOCTABISIONUX ~MYHUIUITATBHYIO  YCIyry, (mamee — AJMHHHACTpaIus,
VNOTHOMOYECHHBI  opraH) ee  (ero)  CTPYKTYPHBIX  TOJpa3/eiiCHU,
NPEJOCTABISIONMX ~ MYHUIIUIAIBHYIO YCIYTY, rOCYyJapCTBEHHBIX W

MYHULIMNIAIBHBIX OPTaHOB W OpraHM3allvii, oOpalieHue B KOTOphie HEOOXOIUMO
JUISL TIOJTYYEHUSI MyHUITUTIAJIbHON YCITYTH;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOJPA3CICHUN YTIOJIHOMOYEHHOTO
OpraHa,  NPEAOCTABJSIONINX  MYHUUUIAIBHYIO  YCIyry,  OpraHu3alui,
YYaCTBYIOIIHUX B MPEIOCTABICHUU MYHULIUTTAIBHON YCITYTH;

aapeca DOJEKTPOHHOW TmouThl W (wim) (opmMel  0OOpaTHOW  CBsI3U
YNOITHOMOYEHHOTO OpraHa, MPeJ0CTaBISIONIEr0 MyHULIMNAIbHYIO YCIYTY;

pasmernieHa Ha oduImaabHOM caiiTe YIOJIHOMOYEHHOrO OpraHa B
WH(OPMAITMOHHO-TEJICKOMMYHUKAaIMOHHON ~ cetn  «UHTepHer»  (mamee  —
opuIMaNbHBI  CaWT  YIOJHOMOUYEHHOTO OpraHa), B TOCYIapCTBEHHBIX
nHpOpMaIIMOHHBIX cucTeMax «PeecTp ToCynapCTBEHHBIX W MYHUIUMAIbHBIX
yenyr (yukuuii) Peciyonuku bamkoproctan» u «IlopTrane rocyiapCcTBEHHBIX U
MYHULHANATBHBIX yCIyr (pyHKLIMIT) PecnyOnuku bamkoprocran»
(www.gosuslugi.bashkortostan.ru) (ganee — PIII'Y).

1.5. UudpopmupoBanue o nopsiake NpeaoCcTaBIeHUs MyHUIUIIAIbHON YCIyTH
OCYLIECTBIISETCS:

— HEMNOCPEICTBEHHO NPH JIMYHOM IpUEME 3aABUTENS B Y TOJIHOMOYEHHOM
OpraHe;

— 10 TenedoHy B YTIOJITHOMOYEHHOM OpPTaHe;

— TMHUCBMEHHO, B TOM YHCJE€ TIOCPEICTBOM DJIEKTPOHHON TOYTHI,
(haKCUMMIIBHOM CBSI3H;

— TIOCPEICTBOM pa3MENIeHWs] B OTKPHITOW ©  JOCTymHOW dopme
uHbOopMaIuu:

Ha [loprame roCymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT ((DyHKIIHIT)
Pecny6mmuku bamkoproctran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha o(UIIHaIbHOM caiiTe YIoJIHOMOYEeHHOro oprana - _http://bel- obr.ru.;
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— TIOCPEICTBOM pa3MelieHus: nHpopMauu Ha HHHOPMAIIMOHHBIX CTEHIaX
YIIOTHOMOYEHHOTO OpraHa.

1.6. UudopmMupoBaHue OCYIIECTBIISECTCS IO BOMPOCAM, KACAIOIIIMMCSL:

CIO0CcO0O0B MO1a4M 3asBICHUS O MPEAOCTABICHHH MyHHUIUIIAILHON YCIIYTH;

azpeca YIIOJTHOMOUYEHHOTO OpraHa, o0palieHue B KOTOpble HEOOXOAUMO MIJIst
MPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

crpaBoYHOM MH(pOpMaIK 0 padboTe YOJIHOMOYEHHOTO OPraHa,;

JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHHS] MyHUIIMITAIbHON YCITYTH;

NopsJIKa U CPOKOB MIPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH,

nops/ika TOJIYYeHHUS CBEICHHM O XOJ€ pPACCMOTPEHHUS  3asBICHUS O
MPEIOCTABIICHUN MYHMIIMIAIBHOW YCIYTM W O pe3yJbTaTax MpeJOoCTaBICHHUS
MYHUITUTIATBHOU YCITYTH;

10 BOMPOCAM TMPEAOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTeTbHBIMU JJIS TPEIOCTABIICHUSI MyHHUIIUTIAIbHON YCIYTH;

nopsiaka  gocyiaeOHoro  (BHecyneOHOro) — oOKaloBaHMSI — JICUCTBUM
(Oe3meicTBUS) JOKHOCTHBIX JIMI, W TPUHUMAEMbIX WMH PEIICHHN TIpH
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

[Tomyuenne wHPOpPMAIHH IO BOIPOCAM MPEIOCTABICHUS MYHUIIUTIATHHON
YCIYTH U YCIYT, KOTOpBIE SIBJISIIOTCS HEOOXOAUMBIMM M 00S3aTE€NbHBIMU IS
MPEIOCTaBICHUSI MyHUITUTIATLHOM YCIIYTH, OCYIIECTBIISIETCS OECILIATHO.

1.7. Tlpu yctHOM oOpamieHuu 3asBuTeNs (JUYHO WM MO TeIePOHY)
CHEIUATUCT AJMUHUCTpAIUU (Y0IHOMOYEHHOTO oprasa),
MHOTO(QYHKIIMOHAILHOTO  IIEHTPa,  OCYHIECTBISIONIMKA  KOHCYJIBTUPOBAHUE,
noIPOOHO U B BEXKIMBOU (KOppeKTHOM) dhopme MHGOPMHUPYET 0OPATUBIINXCS TIO
MHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TeJeOHHBIN 3BOHOK MOJKEH HAYMHATHCS C HH(pOpMammu o
HAaMEHOBAaHWM OpraHa, B KOTOPBIM MO3BOHWJI 3asBHUTENb, (pamMuiInu, WMEHH,
oTyecTBa (TIOCTEIHEe — MPU HAJWYWK) U JTOJDKHOCTU CIICHAJINCTA, MPUHSBIIETO
Tene(OHHBIN 3BOHOK.

Ecnmu cnenmanuct YMOJIHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSTEIHHO
JaTh OTBET, TeNe(OHHBIM 3BOHOK JOJKEH OBITh IepeaapecoBaH (NEpeBeAeH) Ha
JPYTo€ TOKHOCTHOE JIMIIO WITK YK€ 00paTUBIIEMYCS JUIY JHOJDKEH ObITh COOOIIEH
TeNeOHHBI HOMEpP, MO KOTOPOMY MOKHO OyAeT MOIy4YUTh HEOOXOAUMYIO
uH)OpMAIHIO.

Ecin moaroroBka otBeta TpeOyeT NPOIODKUTEIHLHOTO BpPEMEHH, OH
npeiaraet 3asBUTENI0 OJUH U3 CIEAYIOIINX BAPUAHTOB JAIbHEHIIUX TEUCTBUM:

M3JIOKUTH OOpalieHue B MUCbMEHHON (popMe;

HA3HAYUTH JPYTroe BpeMs NIl KOHCYJIbTAIIHM.

Crenmanuct  YIOIHOMOYEHHOTO OpraHa HE BIIPaBe OCYIIECTBIATH
WHGOPMHUPOBAHNE, BBIXOJAIIEE 3a PAMKH CTAHIAPTHBIX MPOIEAYp U YCIOBHIA
MIPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH, W BIUSIOINIEE MPSIMO WM KOCBEHHO Ha
IPUHUMAaEeMOE pPEIICHHUE.

[IponomxkutensHOCT,  MHGOPMHUPOBAHUSA MO  TeleoHy HE  JIOJDKHA
npeBbimaTh 10 MUHYT.
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NudopmupoBanne oCylIeCTBISETCS B COOTBETCTBUHU C rpadMKOM Mpuema
rpak/IaH.

1.8. [To nucbMeHHOMY OOpAIEHUIO CIICIUAINUCT Y TOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBII 3a MPEIOCTABICHUE MYHUIUNAIBHON YCIyrH, MNOJAPOOHO B
MUCbMEHHON (POpME pazbACHSIET rPaXIaHUHY CBEJACHUS 10 BOMPOCAM, YKa3aHHBIM
B nyHKTe 1.6 AIMUHHCTPAaTUBHOTO pErJIAMEHTa B TMOPSJKE, YCTAaHOBJICHHOM
®enepanbubiM 3akoHOM OT 2 Mast 2006 1. Ne 59-03 «O mopsinke paccMOTpeHUs
oOpamenwnii rpaxkaan Poccuiickoit deneparumny (nanee — denepanbHbIid 3aK0H No
59-03).

1.9. Ha PIIT'Y pa3memniaetcs crneayronias UHGOpMaIis:

- HAaMMEHOBaHUE (B TOM YHUCIIE KPATKOE) MyHUIIMTIAIIBHON YCIIYTH;

— HaMCHOBaHME  opraHa  (OpraHu3aiuu),  MPEIOCTABISIOIICTO
MYHULUNATBHYIO YCIIYTY;

— HAaUMEHOBAHUSI OPraHOB BJIACTU U OpraHu3alvii, Y4acTBYIOIIUX B
MPEAOCTaBICHUHA MYHHIIUIAJIBHON YCIYTH;

- NepEeYEHb HOPMATUBHBIX MPABOBBIX AaKTOB, HEMOCPEICTBEHHO
PEryJIUPYIOMIUX NPEAOCTABICHUE MYHUIUIIAIBHON YCIYTH, C YKa3aHUEM HX
PEKBU3UTOB M HCTOYHUKOB OQUIMAIBHOTO ONMYOJMKOBaHUS (B TOM YHCIIE
HAUMEHOBAaHUE U TEKCT aJMUHUCTPATUBHOTO pErjaMeHTa C YKa3aHUueM
PEKBU3UTOB YTBEPAUBIIETO €ro HOPMATUBHOTO IMPABOBOTO aKTa M HCTOYHUKOB
Oo(pUIIUAIBHOTO  ONMYOJIMKOBaHUS JIMOO HAMMEHOBAaHUE M TEKCT IIPOEKTa
aMUHUCTPATUBHOTO PETJIAMEHTA);

— CrIOCOOBI TIPEOCTaBICHUS MYHUITUTIAIbHON YCITYTH;

— OMMCaHWE Pe3yJbTaTa MPEI0CTABICHNS MyHULIUITAIbHOW YCITYTH;

— KaTeropusl 3asBUTENEH, KOTOPBIM MPENOCTABISAECTCS MYHUIIMNAIbHAS
yCIIyra;

— CPOK TIPEJOCTABJICHUS MYHULMNAIBHON yCIyru (B TOM 4YHCIE C
y4eTOM HEOOXOJUMOCTH OOpaIlleHusi B WHBbIC OpPTraHbl BJIACTH U OPTraHHU3AIUH,
YYaCTBYIOIIME B TIPEAOCTABICHUM YCIYTM) M CPOK BbIJAYM (HAIIPaBICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCA PE3YJIbTATOM NPEAOCTABICHUS MYHULIHUNAIBHOU
YCIYTH;

— CPOK, B TEYEHUE KOTOPOrO 3asBJICHUE O MPEIOCTABICHUU
MYHULIMTATBHON YCIYTH TOJKHO OBITh 3aPETUCTPUPOBAHO;

— MaKCHUMAJIbHBIM CPOK OXKHJIaHUSI B OYEpEU IMpH IMojade 3asBICHUS O
MpeA0CTaBICHUHA MYHUIIMTIATILHON YCIIYTH JTMYHO;

— OCHOBAHWSI JIJIi TPUOCTAHOBJICHUSI MPEJAOCTaBIIEHUs JTUOO OTKa3a B
NpPEJOCTaBICHUA  MYHULMOAIBHOM  ycloyrn  (€cliM  BO3MOXKHOCTH — 3TOTO
MpEeAyCMOTPEHA 3aKOHOIaTEIICTBOM);

— JOKYMEHTBI,  TOJJIeKaIIMe  00sf3aTeIbHOMY  TPEACTABJICHUIO
3asBUTEJIEM JIJISl TIOJYUYCHUSI MYHUIIUIIAIIBHONW YCIIYTH, CIIOCOOBI MOJYyYEeHHS 3TUX
JIOKYMEHTOB 3asBUTEJIEM M TOPSJI0K WX MPEJICTABJICHUS C YKa3aHHEM YCIyT, B
pe3yJibTaTe MPeI0CTaBICHUSI KOTOPBIX MOTYT OBITh MOJYyY€HbI TAKUE JOKYMEHTHI;

- JIOKYMEHTBI, HEOOXOJIUMBIE JUIsl MPEAOCTaBICHUS MYHUIMNAIbHOU
YCIYyTH W HaxoOdIIAeCcs B  PACHOPSHKEHUU  PECIyOJMKAHCKUX — OPTraHOB



UCIIOJIHUTENILHON BIIACTH, OpPraHOB MECTHOrO camoympanieHus PecrmyOnuku
bamkopTocTaH W OpraHu3alMid, YYacTBYIOUIMX B MPEAOCTABICHUU YCIYTH,
KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTH IS MOIYUYEHUS YCIYTH 110 COOCTBEHHOMN
WHUILIMATUBE, CIIOCOOBI MOTYUYEHHS 3THX JOKYMEHTOB 3asBUTEIEM M MOPSAJIOK HUX
NPEACTABICHNUS] C YKa3aHWEM YCIYr, B PeE3yJIbTaTe MPEJOCTaBICHHUS KOTOPBIX
MOTYT OBITh MOJTYYEHBI TAKUE JOKYMEHTHI;

- dbopMBI 3asiBICHUN O MPEJOCTABICHHUM MYHHIIMIIAIBHOU YCIyTd |
UHBIX JIOKYMEHTOB, 3allOJIHEHUE KOTOPBIX 3asBHUTENIEM HEOOXOJIUMO IS
oOpalieHus 3a MoJIydYeHUeM MYHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOU Popme;

- CBEJICHUSI O BO3ME3THOCTH (0€3BO3ME3THOCTH) MPEIOCTABICHHUS
MYHULIMNAIBHON yCIIYTH, TPABOBBIX OCHOBAHMSX U pa3Mepax MaThl, B3UMAEMOIl C
3asiBUTENS (€CM yciayra MPeAoCTaBIIIeTCS Ha BO3ME3AHOW OCHOBE), METOJIMKE
pacyera IJaThl 3@ MPEIOCTaBICHUE MYHHUIMNAIBHOW YCIYIM C YKa3aHUEM
HOPMATUBHOT'O MPAaBOBOIO aKTa, KOTOPBIM 3Ta METO/IMKA YTBEPKIECHA;

- MOKa3aTeNId JOCTYITHOCTH M Ka4eCTBa MyHHUIIUTIIAIBHON YCIIYyTH;

- uHdopMaIusi O BHYTPUBEIOMCTBEHHBIX U MEXKBEIOMCTBEHHBIX
aAMUHUCTPATUBHBIX MPOLEIYypax, MOJIEKAIINX BBIIOJIHEHUIO Y TOJIHOMOYEHHBIM
OpraHoM, B TOM 4HCJI€ HH(POpMAIIUS O TPOMEKYTOUHBIX U OKOHUYATEIbHBIX CPOKAX
TaKuX aJMUHUCTPATUBHBIX MPOLEAYD;

— CBEJICHHS O JIOMYCTUMOCTU (BO3MOXKHOCTH) U MOPSJKE JT0CYACOHOTO
(BHEeCyneOHOTO)  OOKaloBaHMsI  pelleHud U JedcTBuil  (Oe3aeicTBus)
YNOITHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MyHUIIMIAIbHYIO YCIYTY.

Nudopmanus nwa PIITY o0 mnopsake uW  cpokax MpeAoCTaBIICHUS
MYHULIMNAIBHOM  yCIYTM HAa OCHOBaHUU CBEIACHUN, COAEpXKAIIUXCs B
roCyJapCTBEHHOW HH(POpPMAIMOHHON cuctemMe «PeecTp TrocymapCcTBEHHBIX U
MYHULHUATBHBIX yCIIyT (byHKIIMI) Pecry6mnuku bamkoprocrany,
MPEIOCTABIISCTCA 3asBUTEIIO OECIUIATHO.

Hoctyn k wuHbOpMamMu O CpPOKax U TOPSAJIKE MPEAOCTABICHUS
MYHUIUOATBHOM YCIYyTH OCYIIECTBISETCA O€3 BBIMOIHEHUS 3asBUTENIEM KaKUX-
1100 TpeboBaHUM, B TOM 4Kciie 0€3 UCIIOIb30BaHUs MPOrPAMMHOI0 O0ecreyeHus,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asBUTENSL TPeOyeT 3aKII0UYEHUs
JUIEH3UOHHOTO WJIM WHOTO COIVIALEHUs C MPaBo00JiaJaTe’aeM MNpPOrpaMMHOTO
oOecrieueHusi, MPEAyCMATPUBAIONIETO B3MMAaHHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALMIO 3asIBUTENS WIH NMPEAOCTABICHUE UM MTEPCOHAIIbHBIX TAHHBIX.

1.10. Ha odwumnuansHOM caiiTe  YTNOJTHOMOYEHHOTO OpraHa  Hapsay co
CBEJICHUSIMU, YyKa3aHHbIMU B TyHKTEe 1.9 AJIMHHHCTPAaTHBHOTO pETJIaMEHTA,
pa3MeIarTCs:

- MOPSIIOK W CIOCOOBI  MOJA4YM  3asBICHUS O TPEIOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

- NOPSIIOK U CHIOCOOBI MPEABAPUTENILHON 3alliCH Ha TMOoJavy 3asiBICHUS
O MPEIOCTABJICHUN MYHUIIUITAIbHOW YCIYTH;

- uHpopMalusi MO BOMNpPOCAaM MPEJOCTABJICHUS YCIYr, KOTOpbIE
SBJITFOTCS. ~ HEOOXOAUMBIMH W 00S3aTENBHBIMH  JUIsl  TIPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH;



— MOPSAOK MOJYyYEHUSI CBEICHHM O XOAE PacCMOTPEHHS 3asIBIICHUS O
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIYyIM M O pe3yibTaTax HIpeAoCTaBICHUS
MYHULANAIBHOU YCIIYTH.

1.11. Ha wuH}OpMaLMOHHBIX CTEHAAX YIOJTHOMOYEHHOTO  OpraHa
MOJIJICKUT Pa3MEIICHUI0 HH(DOPMALIHS:

- O MecTe HaxOoxAeHUs MW rpaduke pabOThl TOCYJapCTBEHHBIX MU
MYHUIIUNIATBHBIX OPTaHOB W OpraHu3aluii, oOpalleHre B KOTOpbIe HEOOXOAUMO
JUISL TIOJTYYEHUSI MyHUIUIIAJIbHOW YCIIYTH;

- CIIpaBOYHbBIE TenedOoHbI CTPYKTYPHBIX OApa3AECICHUN
VYIOJIHOMOYEHHOTO ~ OpraHa, MpeAOCTaBIIOMMNX MYHUUUNAIBHYIO  YCIYTY,
YYaCTBYIOIIHUX B MPEIOCTABICHUU MYHULIUTIAIIBHOW YCITYTH;

— aapeca o(UIIMATBLHOTO caiiTa, a TakKKe AJEKTPOHHOW MOUTHI U (WJIN)
dbopmbl 00paTHOM CBSI3M YTIOJTHOMOYEHHOTO OpraHa,

- BpEMs OXKHJIaHHWSI B O4YEpEIU Ha IMPUEM JOKYMEHTOB W IOJy4CHHUE
pe3yJibTata NPEAOCTABICHUS MYHUUUIAIBHOW YCIYITM B COOTBETCTBUH C
TpeOOBaHUSIMU AJMUHUCTPATUBHOIO PETJIAMEHTA;

- CPOKH MIPEAOCTABICHUS MYHUITUTIATLHON YCIyTH;

- 00pasIibl 3aM0THEHUS 3asIBIICHUS U TIPUIIOKEHUM K 3asBIICHUSIM;

- UCYEPIBIBAIOIINM  TEpPEUYeHb JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIIYTH;

- VCUEPNBIBAIOMINI TEPEYeHb OCHOBAaHUW JUIsi OTKa3a B MpPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MyHUIUIIAIbHON YCITYTH;

— MCUEPNBIBAIONINI MEPEUeHh OCHOBAHWM JIJII MPUOCTAHOBJICHUS WJIU
OTKa3a B MPEAOCTABICHUN MYHUIIMNIATBLHON YCIyTH;

- MOPSIIOK W CIOCOOBI  MOJA4YM  3asBICHUS O TIPEIOCTaBICHUU
MYHULUNAIBHOW YCITYTH;

— pasMepbl  TrOCYJIapCTBEHHOM  MOLUIMHBI 32  MPEAOCTaBIICHUE
MYHULIMIAIBHON yCIyru. baHKOBCKUE PEKBU3UTHI JJIs YIUIAThl TOCYAapCTBEHHOM
NOILIMHBI (TP HEOOXOIMMOCTH);

— NOPSZAOK W CMOCOOBI  TOJIYYEHHUS Pa3bsICHEHUN 10  TOPSAKY
MPEAOCTaBIECHUS MYHHUIIUIIAIbHON YCIIYTH;

- MOPSIAOK MOJIYYEHUsI CBEJICHHM O XOJE€ pacCMOTPEHHUs 3asiBIICHHS O
MPEAOCTaBICHUA MYHUIIMIAIBLHON YCIYyIM M O pe3yjibTaTax IpeaoCTaBICHUs
MYHULUITAIIBHOMN YCIIYTH;

- MOPSAOK 3aMUCH HA JTUYHBIN MpHEM K TOJDKHOCTHBIM JIUIIAM;

— MOPSZIOK  AocyaneOHOro (BHECY/IeOHOro) o00ajloBaHUS pEIICHUMH,
nericTBuil (0€3MIeUCTBUSA) JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPEAOCTABICHUE
MYHULIMNIAIBHOU YCIIYTH.

1.12. B 3ajmax oXwiaHus YTOJHOMOYEHHOIO OpraHa pa3MemarTcs
HOPMATUBHBIE TPABOBBIE AaKThl, PETYJIUPYIOMINE TMOPSAOK MPEIOCTABICHUS
MYHULIMTAIBHON YCIIYTH, B TOM YHUCJIe AJMUHHUCTPATUBHBIN PErjlaMeHT, KOTOpPbhIE
1o TPEOOBAHUIO 3asIBUTENS NPEIOCTABISAIOTCS MY JJI1 O3HAKOMIICHHS.

1.13. Uudopmarus o xoAe pacCMOTPEHHS 3asiBJICHUS O MPEIOCTABICHUM
MYHULIUNAIBHON YCIYTM M O pe3yJbTarax MPeJOCTABICHUS MYHUIUIIAIBHON



yCIyTH MOXET ObITh IMOJIy4eHa 3asBUTEIEM (€ro IpeiacraBuTesieM) B «JInyHOM
kabunete» Ha PIII'Y, a Takke B COOTBETCTBYIOILIEM CTPYKTYPHOM IMOJAPA3/ICICHUN
VYNOIHOMOYEHHOT0 OpraHa Mpu OOpallleHUuH 3asBUTENs JIMYHO, MO TeIe(oHy,
IIOCPEACTBOM AJIEKTPOHHOM IOYTHI.

I1. Cranpapr npeaocTaBjaeHusi MyHUIIUNIAJTbHOM YCJIYTH

HanMeHoBaHHe MyYHMIMIIAJILHON yCIyTH
2.1. «IIpenocraBinenue nHpopmarmu 06 oOpa3oBaTENbHBIX MPOrpaMMax M
yu4eOHBIX TUIaHaX, pabouymx TporpamMmax yYeOHBIX KypCOB, TIpeaMeTax,
TUCIMIUIMHAX (MOAYJSX), pealn3yeMbIX Ha YpPOBHE HadaJbHOTO OOIIEro,
OCHOBHOTO OOIIETO, CpeIHEero oOIero oO0pa3oBaHMs, TOMOBHIX KaJICHIAPHBIX
y4eOHBIX rpapuKax».

HaumenoBaHue opraHa MeCTHOr0 CaMoOyIpaBJieHUs (OpraHu3anmm),
MPeIoCTABJIAILICT0 (11eil) MyHMUHMIIAJIbHYIO YCIYIy

2.2. MyHununangpHas — yciIyra TpenocTaBiseTcs  AJIMUHHCTpAIUei
MyHULIMNIAIBHOTO paiioHa benebeeBckuil paiion PecnyOnuku bamkoproctan B
JUIE MYHULUIAJIBHOTO  Ka3€eHHOIO Y4YpeXJAeHHs YMpaBlieHHE 00pa3oBaHUs
MyHUIIUNIAIbHOTO paiioHa benebeeBckuii paiton PecnyOnuku bamkoproctas,
o011e00pa3oBaTeIbHbIX YUPEXKIECHUH MyHUIMNANbHOrO paiioHa benebeeBckuit
paiion Pecniy6nuku bamikoprocTas.

2.3. Ilpu mpemocTtaBieHUH MYHHUIIMIAIBHONW YCIyTH YTOTHOMOYEHHOMY
OpraHy 3arperaercsi TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUI, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX [IJISl TIONYUYECHUS] MYHMIIMIAIBHON YCIYTH U
CBS3aHHBIX C OOpalIEHUEM B MHBIE TOCYAAPCTBEHHbIE OPraHbl U OpraHU3alllU, 3a
VCKJIFOYEHNUEM IMIOJYyYEHHUS YCIyT, BKJIIOYEHHBIX B IEPEUYEHb YCIYr, KOTOpbIE
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aTE€NbHBIMU  JUISl  IPENOCTaBIEHUS
MYHHUIUITAIBHBIX YCIIYT.

Onucanue pe3yabTaTa NPeA0CTABIEHHS MYHUIIUNAJIbHON YCJIYTH

2.5. Pe3ynbraToM mpeaoCcTaBIeHNS MYHUITATIATLHON YCIYTH SBIISICTCS .

MMCbMEHHAsI nHMOPMAITUS O TOPSAKE peann3alyy B 0011e00pa3oBaTeIbHbIX
MYHHITATIATBHBIX YIPEKJACHUAX TPOTPaAMM JIOMIKOJIHLHOTO, HAYaJIHLHOTO OOIIEro,
OCHOBHOTO OOIIIET0, CPeTHET0 00111ero 00pa3oBaHus,

penieHne 00 oTka3e B MPEA0CTaBICHUN WH(OPMAITUH.

Cpoxk npeaocraBieHus] MyHUIIUNIAJIBbHOH YCJIYTH, B TOM YHCJIE € y4€eTOM
HEe00X0AMMOCTH OOpaleH!sI B OPraHU3ALMH, YYaCTBYIOLINE B
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK NPHUOCTAHOBJICHUS
NpeaoCcTaABJIEHU MYHMIMIIAJBHON YCJIYI'H B cJIy4yae, eCJid BO3MOKHOCTD
NPUOCTAHOBJICHHS NMPEAYCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit
®enepanuu, Pecnydiukn bamkoprocran, Cpok BbIIauu (HANPaBJIeHUS)



JTOKYMEHTOB, SIBJISIIOIINXCA Pe3yIbTaTOM MPeI0CTABIEHU MYHUIIUNAILHOM
yCJIYyrd

2.6. Cpok TmIpeAocTaBlICHUS 3asBUTEII0 WH(OpPMAIMU O peayn3aluu B
00111e00pa30BaTEIHbHBIX MYHHUIIMITAIBLHBIX YIPEKIACHUAX MMPOTPAMM JOIIKOJIBHOTO,
HAYaJIbHOTO OOIIET0, OCHOBHOTO OOIIETO, CPEeIHEro oO0Iero odpa3oBaHus JTHUOO
HaIpaBJICHUS YBEJIOMIICHHS O MOTHBHPOBAHHOM OTKa3e B IPEIOCTaBICHUU
3asBUTENI0  WHPOpMANMK O  peanm3anmud B 00meo0pa3oBaTeIbHBIX
MYHHIIHITATBHBIX YIPEKJACHUAX TPOTPaMM JIOIIKOJIHLHOTO, HAYaJIBLHOTO OOIIEro,
OCHOBHOTO O0O0IIero, cpemHero oomero oOpa3oBaHHsS  UCYHCISAETCS CO JTHS
MIOCTYTUICHUS 3asBJICHUS B Y IOJTHOMOYCHHBIN OpraH M He JOJDKeH MpeBbImaTh 14
pabouux JTHEH.

JlaToli TOCTYIUICHWsI 3asBICHHUS TNPU JHYHOM OOpaIlIeHUH 3asBUTEIS B
YTOTHOMOYCHHBI OpPraH CUUTAeTCS JIEHb TOJa4d 3asABJICHHUS C IMPHIOKCHHEM
NPEeIyCMOTPEHHBIX  MOAMyHKTaMu 3.1. AJIMHUHUCTPAaTUBHOTO  pETJIaMEHTa
HaJJIeKamMM 00pa3zomM 0OPMIIEHHBIX IOKYMEHTOB.

Hanpapiienue yBeIOMIICHHS O TMPHUHATOM PEIICHUH, a TaKXe pe3ysbrara
YCIYTH OCYIIECTBIIACTCS B TCUCHUE 3 THEH ¢ MOMCHTA MIPUHSTHS PEIICHUS.

HopmaTuBHbIe NpaBOBbIe AKThI, PEryJTHPYIOIIHeE TPeI0CTABIEHHE
MYHUIUNIAJIBHON YCIYTH

2.7. lIlepeyeHb HOPMATUBHBIX TMPABOBBIX  AaKTOB, PETYJIUPYIOIIUX
MPENIOCTAaBIICHUE MYHHUIIMNAIBHOW YCIyTH (C yKa3aHUEM HX PEKBU3UTOB W
HMCTOYHUKOB O(HUIIMAIILHOTO OMyOJIMKOBAaHUS ), pa3MeIlleH Ha OPUITHATBLHOM CaiiTe
YIOJTHOMOYEHHOTO OpraHa, B TOCYJapCTBEHHOW WH(MOPMAIMOHHOW CHCTEME
«PeecTp TOCYHapCTBEHHBIX U MYHHIMNAIBHBIX yciyr (dbyHkumii) PecryOmuku
bamkoprocran» u Ha PIIT'Y.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B
COOTBETCTBHHM ¢ HOPMATHUBHBIMH NMPAaBOBbIMH AKTAMHU JIJIs1 PE0CTABIEHUS
MYHUIIUNAJIbHON YCJYTH M YCJIYT, KOTOPBIE SIBJISIIOTCSI HEOOXOAUMbIMU U
00s13aTeJILHBIMHM JIJIAA TPEA0CTABJIEHUSI MYHHIMIIAJIBHOMN YCJIYTH,
NMO/IJIeKAIIMX MPEACTABIECHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJTyYeHHSsI
3asiBUTEJIEM, B TOM YHCJI€e B JIEKTPOHHOI (popMe, MOPSIIOK HX
npeacTaBjaeHusl

2.8 MHcuepnbiBaronuii  mepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C HOPMATUBHBIMH TIPABOBBIMH aKTaMU JJisi TPEAOCTABIICHUS
MYHHUITUTIATBHOU YCIIYTH, MOJICKANTUX MPEJCTABICHUIO 3asIBUTEIICM:

2.8.1. 3asBreHre O TpenocTaBieHUU HHPopManuu 00 00pazoBaTENbHBIX
mporpaMmax M y4eOHBIX IUIaHaX, pabdouux mporpamMmax Y4eOHBIX KYypCOB,
npeaMeTax, AUCIUIUTMHAX (MOIYJSAX), peaju3yeMbIX Ha YPOBHE HAYaJIBHOTO
o011ero, OCHOBHOTO o0OIlero, cpeaHero oOmero o0pa3oBaHUs, T'OJIOBBIX
KaJICHIApHBIX y4eOHbIX TIpadukax mo dopme, cornacHo I[lpunoxenuro Ne 1 k
HacTosIieMy  AJMUHUCTPaTUBHOMY  pErJlaMeHTy, TIOJaHHOE B  aJipec
YTOTHOMOYEHHOTO OpTraHa CIEAYIOIMIUMHU CIIOCOOaMMU:



1) B dopme mokymeHTa Ha OYMaKHOM HOCHUTEJNIE — MOCPEICTBOM JIMYHOTO
oOpamieHuss B YIIOJIHOMOYCHHBIM oOpraH (majee — JIMYHOE OOpaIlicHHe),
MOCPEJICTBOM TIOYTOBOTO OTIPABICHUS C OOBABICHHOW IIEHHOCTHIO TIPH €T0
MEPECHUIKE, OMMCHIO BIOKCHUS M YBEIOMJICHHEM O BPYYCHHH (J1ajiee — MOYTOBOE

OTIIPABJICHUE);
2) TyTeM HampaBlCHHS DJCKTPOHHOTO JOKYMEHTa Ha OQHUIHAIbHYIO
3JIEKTPOHHYIO IOYTy YTIOJIHOMOYEHHOro opraHa  (jajgee — IpeaCTaBlICHHE

MOCPEACTBOM 3JIEKTPOHHOM MOYTHI).

B 3agBnenun Takxke yKa3blBaeTCs OJMH M3 CIEAYIOIIMX CIOCOOOB
MPEAOCTABIEHUS PE3YJIbTATOB NPEAOCTABICHUS MYHULIMIAIBHON YCITYTH:

B BUJe OYMaXXHOrO JOKYMEHTa, KOTOPbIA 3asBUTENIh  IOJy4aeT
HEIMOCPEICTBEHHO MIPU JIMYHOM OOpallleHHH B Y IOJTHOMOYEHHBIN OpraH ;

B BHJIE OYMaXXHOTO JOKyMEHTAa, KOTOPBIM HANpaBIsETCAd 3asBUTEIIO
MIOCPEACTBOM MTOYTOBOT'O OTIIPABJICHUS;

B BUJE AJIEKTPOHHOIO JOKYMEHTA, Pa3MEIICHHOr0 Ha O(UIHMAIBLHOM CalTe
YIIOTHOMOYEHHOTO OpraHa, CChUIKA Ha KOTOPBIM HAIPABIIETCS 3asABUTEIIO
ITOCPEACTBOM DJIEKTPOHHOM NOYTHI;

2.8.2. TOKYMEHT, YAOCTOBEPSIIOIINIA JINIHOCTh 3asIBUTENS, IPEICTAaBUTENS (B
cillyyae OOpallleHus 3a MOJYyYEHHUEM MYHULMIAIBHON YCIYrdM NpPEICTAaBUTENS),
MPEyCMOTPEHHBIN 3aKOHOIATENLCTBOM Poccuiickoit denepannu;

2.8.3. IOKYMEHT, MOATBEPKIAIOIINNA TTOTHOMOYHUS TIPEJICTABUTENS, B CIIy4yae
oOpalieHus 3a MoJIy4eHHEM MYHUIIUITAIbHON YCITyTH MIPEACTaBUTENS;

2.9. NOKyMEHTBI, TOJTBEPXKAAIONINE TOJyUYeHUE COrJiacus JIUIl, He
SBJISTFOIIMXCS 3asBUTENIEM, WM UX 3aKOHHBIX TMpeJCTaBUTENei Ha 00paboTKy
MEPCOHANBHBIX  JAHHBIX MO (QopMe corjacHoO mpuioxkeHuto Ne2 «
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMH IPABOBBIMH aAKTAMHM /ISl IPEAOCTABJICHUS
MYHUIMIIAJIBbHOU YCJIYTH, KOTOPbI¢ HAXOAATCH B PACIIOPHKCHUMN
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINIPABJICHUS U MHBIX
OPraHoOB, YYACTBYIOIIMX B MIPEeI0CTABJICHUMN IOCYAaPCTBEHHbIX WIH
MYHHUIMIAJBHBIX YCJIYT, H KOTOPbIE 3asBUTEJIb BIIPABe NMPEACTABUTD, a
TaKKe CIoco0bl UX MOJYYECHUS 3asiBUTENSIMHU, B TOM YHCJIE B 3JIEKTPOHHOM
(popMe, NOPSAIOK MX NPeEACTABICHUSA

2.10. [Jlns mpenocTaBiieHUWs MYHHUIMIAIBHOM  YCIYTH  JIOKYMEHTHI,
HaxOSIIMECH B PACIOPSIKEHUH TIOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpPABJIEHUA M HMHBIX OpPraHoB, YYacCTBYIOIUIMX B  IPEIOCTABICHUU
rOCyJIapCTBEHHBIX WM MYHUIIUIIAIBHBIX YCIYyT, HE TPEOYIOTCS.

Yka3aHnue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIA
2.11. Ilpm npenocTaBI€HMHM MYHUIUNAIBHOM YCIYrHM 3ampeniaeTcs
TpeOOBaTh OT 3asBUTEJIS:
2.11.1. npencraBiaeHus JOKYMEHTOB W MHGOPMAIUU WM OCYIIECTBICHUS
JEHCTBUI, MpEACTaBICHHWE WM OCYIIECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO
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HOPMATUBHBIMM  TPAaBOBBIMM  aKTaMH,  PETYJIUPYIOIIMMU  OTHOLICHUS,
BO3HHKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHHIIMIIAIBHON YCIIyTH;

2.11.2. npexacraBieHuss JOKyMEHTOB M HH(pOpMAIUH, KOTOpbIE B
COOTBETCTBMM C HOPMAaTHBHBIMHU IPaBOBbIMU akTamu Poccuiickon denepanuu u
PecnyOnuku BamkopToctan, MyHUITUIATBHBIMUA TTPABOBBIMU aKTaMH HaXOJSTCS B
pacnopsKEHWH ~ OPraHOB,  MPEJOCTABISIIONIMX ~ MYHUIMOAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBieHud U (WIH)
MOJIBEIOMCTBEHHBIX ~ TOCYJAapCTBEHHBIM OpraHaM M  OpraHaM MECTHOIO
caMOyIIpaBJICHUS OpraHu3alui, y4aCTBYIOIIUX B MPEeI0CTaBICHUN
MYHUIIUTAIBHBIX YCIYT, 32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
ctatbu 7 ®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT»
(manee — ®enepanbhblit 3akoH Ne 210-D3);

2.11.3. mpencraBiieHuss JOKYMEHTOB M MH(GOpPMAIMH, OTCYTCTBUE U (UJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npUeMe JOKYMEHTOB, HEOOXOAUMBIX MJisi TNPEJOCTaBICHUS MYHULHUIAIBHON
yCIIyrd, JIMOO B MPEAOCTABICHUM MYHHULUIIAIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

U3MEHEHUE TPEOOBaHUII HOPMATUBHBIX MPABOBBIX AaKTOB, KACAKOIIUXCS
NPEIOCTABICHUS MYHUUUIAIBHON YCIyrd, IOCIE IEepBOHAYAIBHOW MOAAYn
3asIBJICHUS O MIPEAOCTABICHUN MyHULIMIIAIbHOW YCIIYTH;

HaJIMYMe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHULUIAIBHON YCIYTH
Y JJOKYMEHTAaX, MOJAaHHBIX 3asBUTEJEM MOCIE NEPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTaBICHUS] MyHUIIMIIAIBHON YCIYyTH, JTUO0
B MPEIOCTABIICHUY MYHUIIMIIAIbHOW YCIYTY U HE BKIIFOUEHHBIX B MTPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpOKa JIEHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HH(OpMaIiu
MOCJI€ TEPBOHAYAIIBHOIO OTKa3a B NPHUEME JIOKYMEHTOB, HEOOXOIMMBIX MJis
NPENIOCTaBICHUS  MYHUIMOAIBHOW  yclyrd, JuO00 B  MPEAOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

BBISIBICHHE JOKYMEHTAJIbHO MOATBEPXKACHHOro (akta (IIPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBONPABHOIO JEUCTBUS (0€31EUCTBUSA) TOKHOCTHOTO
auna YTMOJTHOMOYEHHOTO OpraHa, pa0OTHHMKA OO0pa3oBaTENbHOM OpraHU3alMM,
npeaycMoTpeHHou yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-d3, npu
NepBOHAYAIbHOM  OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX  JJIs
OPEIOCTAaBICHUS ~ MYHUIMNAJIbHON  yciyrd, Jub0 B  MPEAOCTaBICHUU
MYHULMIATBHOW YCIIYTH, O YEM B MHCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJUTEIS
YIIOJIHOMOYEHHOTO OpraHa MpH MEPBOHAYAIIBHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUJIsl TPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTH YBEIOMIISIETCA
3asBUTENb, a TAK)KE IPUHOCSITCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEYI00CTBA.

HcuyepnbiBaonuii nepeyeHb OCHOBAHUI /151 0TKAa3a B IpUeMe
AOKYMEHTOB, HEO0OXOAMMBIX sl PEI0CTABJICeHU MYHHIUIIAJIBHON YCIyrH
2.13. OcHOBaHUSIMU AJI1 OTKa3a B MpUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUSI MyHULIMIIAIBHON YCIYTH, SBIISIOTCS
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HETIPE/ICTABICHUE JOKYMEHTOB, YKa3aHHbIX B TIyHKTax 2.8.2 u 2.8.3
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

HcuepnbiBaromuii nepeyeHb 0CHOBAHUI VISl IPUOCTAHOBJICHUS WJIH
0TKAa3a B NMPeI0CTABJICHMHA MYHHMIMIIAJIBHON yCIyIH
2.14. OcHoBaHMs A1 TPUOCTAHOBIICHUS MTPEIOCTABICHUSI MYHHUIIUITATBHOM

YCIIYTH OTCYTCTBYIOT.
OcHoBaHus MJi1 OTKa3a B TMPEAOCTABICHUHM MYHHUIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.15. OcHoBaHueM JJig OTKa3a B MPEAOCTABICHUH MYHULMIIAIBLHON yCIyru
ABJIIETCSI HAjJM4yMe B 3asiBJICHUM O TPENOCTaBICHUU HHPOpMaUu 00
o0pa3oBaTeNpHBIX MpPOrpaMMax M Y4YeOHBIX IUIaHAX, pabdo4YMX MpOrpaMmax
y4eOHBIX KYpPCOB, NMpEeAMETaX, JUCHUIUIMHAX (MOIYJISIX), peaJu3yeMbIX Ha YPOBHE
HayaJbHOro OOIler0, OCHOBHOIO OOINETro, CpeaHero ooOIero oopa3oBaHUs,
TOJIOBBIX  KaJ€HJApHBIX Y4YeOHbIX Tpadukax 3ampoca HHPOPMALUHU O
NEPCOHANIBHBIX TaHHBIX, TOCTYIN K KOTOPOil orpanndeH depepaabHbIM 3aKOHOM OT
27 wwoma 2006 roma Ne 152-@3 «O mnepcoHAIBHBIX HOaHHBIX». OTKa3
IPEIOCTABIIETCS B 4aCTHU 3allpoca MHPOPMAMH O IEPCOHANIbHBIX JAHHBIX.

IlepeyeHnb yciayr, KOTOpbIe ABJISIIOTCH HEOOXO0AMMBIMHU H
00s13aTeJIbHBIMHY VIS IPEAOCTABJICHUSI MyYHHMIMIIAJIBHON YCJIYI'H, B TOM YHCJIe

CBeJIeHMsI 0 JOKYMeHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX)

OPraHM3auMsAMH, YYACTBYIOUIUMHU B NIPEAOCTABJICHUH MYHHIMIIAJIBHOMN
yCayru

2.16. Ycayru, KOTOpBIE SIBISIOTCS HEOOXOJAMMBIMU U 00SI3aTEIBHBIMH JIJIS
NPEIOCTAaBICHUS MYHUIUMNAIBHOW  yCIYrM, W JOKYMEHTBI, BbIIaBac€MbIe
OpraHu3alysIMH, YYAaCTBYIOIIMMH B MPEJOCTABICHUH MYHULMIAIBHON YCIYTH,
HOPMATHBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, PecnyOnuku
bamkopTrocTan U MyHUIMNAIbHOrO pailoHa benebeeBckuil paiton PecnyOnuku
bamkopTocTan He MPeAYCMOTPEHBI.

IHopsinok, pazmep ¥ OCHOBAHUS B3UMAHMA IOCYJAPCTBEHHON MOLIUHbI
WM UHOH IUIAThI, B3MMAaeMOM 32 NMPeA0CTaBJIeHHe MYHULIMIIAJIBLHOU YCIAYIH

2.17. 3a nmpenocTaBieHue MYHUIIMTIATBHON YCIYTH IJIaTa HE B3UMAETCS.

B cnydyae BHeceHMsT HW3MEHEHMM B BBIJAHHBIA [0 pe3yJbTaTam
NPEAOCTaBICHNUS MYHUIMNAIBHOM YCIYIM JOKYMEHT, HalpaBJICHHbIA Ha
UCIPaBJIEHUE OLIMOOK, AOMYIIEHHBIX MO BHHE OpraHa M (WJIM) JOJKHOCTHOTO
JIMILIA, TUIaTa ¢ 3asBUTENS TAK)KE HE B3UMAETCA.

IMopsinok, pa3Mep U OCHOBAHHUSI B3MMAHMS MJIATHI 32 MPeA0CTaABIEHHE
YCJIYT, KOTOPbIE SIBJISIOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMH JIJI51
NpeaoCcTABIEHUSI MyHUIMTAJIbHON YCIYTH, BKIKYasi HHPOPMAIHIO O
MeTOJUKe pacyeTa pa3Mepa TAKoi MJaThl



12

2.18. Ilnara 3a mpegocTaBiIeHUE YCIYT, KOTOPBIEC SBIISIIOTCS HEOOXOUMBIMHU
U 00s3aTeIbHBIMU JIJIS1 TIPEIOCTABICHUSI MYHUIIUTIAIIBHON YCITyTH, HE B3UMAETCS B
CBSI3M C OTCYTCTBHEM TaKHUX YCIYT.

MaxkcuMaabHBIA CPOK 0KUAAHUSA B 0UepeaH IPH Mojaave 3anpoca o
NpeJoCTaBJIeHMU MYHUIIUNIAJbHOH YCJIYIH M IIPH NOJY4YeHUH pe3yJibTaTa
NpeIoCTABJICHUS MYHUIMIIAJIBHON yCJIyTIH

2.19. TlpueM rpaxkiaH Npy HATUYUN TEXHUYECKONH BO3MOXKHOCTU BEIETCS C
MTOMOIIBIO 3JIEKTPOHHOW CHUCTEMBI YIIPABICHUS OUYE€PEbIO, IPU 3TOM YUUTHIBAIOTCS
3asiBUTEIM, OCYIIECTBUBIIME MPEABAPUTEIBbHYIO 3aluCch 1O  TenedoHy.
MakcuMalibHbIA CPOK OKUJAHUS B OUEPEIU HE MPEBBIIACT 15 MUHYT.

Cpok u NopsA0K perncTpauyu 3anpoca 3asiBUTeJIs 0 NPeA0CTaBJIeHUH
MYHMIHMIAJIbHON yCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

2.20. Bce 3asBieHns 0 mpeaocTaBieHuun HHGOopMauu 00 00pa30BaTeIbLHBIX
nporpaMmax M y4eOHBIX IUIaHax, pabdouuMx MporpaMmax Yy4eOHBIX KYypCOB,
npeaMeTrax, AUCHHUIUIMHAX (MOAYNAX), pealn3yeMbIX Ha YpOBHE HAdaIbHOTO
o0111ero, OCHOBHOTO O0OIlero, cpeaHero oOiiero o0Opa3oBaHUs, TOJIOBBIX
KaJICHJApHbIX y4eOHbIX TIpadukax, B TOM 4YHUCJIE MOCTyNUBIIHE B (opme
AIIEKTPOHHOTO JOKYMEHTa IMOCPEJCTBOM 3JEKTPOHHOW MOYTHI, JHOO MOJaHHBIC
yepe3  MHOTO(QYHKUIMOHAJIBHBIA  LEHTP, MHPUHATBIE K  PACCMOTPEHMIO
YHOJTHOMOYEHHBIM ~ OpraHOM, IOAJIeKAT PErucTpaldl B TEYEHHE OIHOIO
pabouero aHs.

TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX MPeI0CTABJSIETCS MYHUIIUNIAIbHAS
ycJyra

2.21. MecromnonoxeHne aaMUHUCTPATUBHBIX 37aHUN, B  KOTOPBIX
OCYIIECTBISIETCS TPHUEM 3asABJICHHA © JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEIOCTAaBIECHUSI MYHMIIMNAIBHOW YCIyrd, a TakXke BblJaya pe3yibTaToB
MYHUIIMNATBHOW YCIYTH, TOJKHO 00€creunBaTh yA0OCTBO AJI FPAKIaH C TOUKH
3pEHUs MEEX0JHON TOCTYMTHOCTU OT OCTAHOBOK OOIECTBEHHOTO TPAHCIIOPTA.

B ciydae eciu nMmeercs BO3MOXKHOCTh OPTraHHU3al[uU CTOSIHKU (ITApPKOBKH)
BO3JIE 3/1aHUs (CTPOEHHMSI), B KOTOPOM pPa3MEIICHO MOMEUIEHUE premMa U BblIauu
JIOKyMEHTOB, ~ OpPTaHU30BBIBACTCA  CTOSHKA  (MMapKoOBKa) IS JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTEIICH. 3a MOJIB30BAHUE CTOSTHKON (TTApKOBKOH)
C 3asBUTEJICH TJIaTa HE B3UMAECTCS.

JIJisi TapKOBKHU CHEIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB WHBAIUIOB Ha
CTOSIHKE (MapkoBKe) BbiAensieTcss He meHee 10% Mect (HO HEe MEHee OJHOro
MeCTa), KOTOPBIE HE JOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHHIE CPEJICTBA.

B nensx obecrieyeHust OeCHpensiTCTBEHHOTO JIOCTyIa 3asBHUTENCH, B TOM
qrclie TICPEJBUTAIOIINXCS HAa WHBAIWAHBIX KOJSCKAaX, BXOA B 3/JaHHE U
MOMEIIECHHMS], B KOTOPBIX MPEIOCTaBISETCS MyHUIIMNIAIbHAS yCIIyTa, 000pyAyIOTCS
NaHIyCaMH, MOPYYHSIMH, TAKTHIbHBIMU (KOHTPACTHBIMHU) MPEayNpesKIa0IMU
AJIIEMEHTaMH, WHBIMU CHEIHUATbHBIMU  IPUCIOCOOJICHUSIMH, TTO3BOJISIOIIMMHU
oOecreyuTh OECHpensiTCTBEHHbI JOCTY W MEepelBUKEHHWE WHBAIUIOB, B
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COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDexepanuy 0 COUHATIBHOU
3allUTe UHBAJIUIOB.

IleHTpanpHBIA BXOJ B 3MaHHWE YIIOJHOMOYEHHOTO OpraHa JOJDKEH OBIThH
obopynoBaH  WHGOPMAIMOHHOW  TaOMWMYKOW  (BBIBECKOM),  COJAEpKaIleu
uH(bOpPMAITHIO:

— HauMEHOBAHMUE;

— MECTOHAXOXKJICHHE U IOPUIUYECKUN aapec;

—  pEeXuM paboThI;

— TpaduK npuema;

— HoMmepa TenedOHOB I CIIPaBOK.

[ToMewmiennsi, B KOTOPBIX MPENOCTABIAECTCS MYHHIMNAIbHAA —YCIyra,
JIOJDKHBL  COOTBETCTBOBATH ~ CAHUTAPHO-3MHAEMHUOJIOTMYECKUM  IpaBUiIaM H
HOpPMAaTHBaM.

[ToMemienusi, B KOTOPBIX MPENOCTABIAECTCS MYyHULMNANbHAs YCIyra,
OCHAILIAIOTCS:

ITPOTUBOITOKAPHOW CUCTEMOM M CPEACTBAMM MOKAPOTYLICHUS;

CHUCTEMOU OITOBEILICHNS O BOSHUKHOBEHHH YpPE3BbIYaiHOM CUTYyalUN;

CpEACTBAMH OKa3aHHUs IEPBOM MEIUIIMHCKON MTOMOIIIY;

TyaJI€THBIMU KOMHAaTaMU JIJIsl TOCETUTENEH.

3an oxugaHus 3asBUTENIed 000pyayeTCsl CTYIbSIMH, CKAMbSIMU, KOJIUYECTBO
KOTOPBIX OMpEAeseTcs UCXO0d U3 (PaKTUUECKOM HArpy3Kd U BO3MOXKHOCTEH st
WX pa3MelIeHHs B IOMEIICHUH, a TaKyKe MH(OPMAIIMOHHBIMU CTEHIAMHU.

TexcTel MaTepuanoB, pa3MEIICHHbIX Ha WH(GOPMAIIMOHHOM CTEHJIE,
neyaTaroTcs yIOOHBIM ISl uyTeHus: mpudTom, 06€3 UCTpaBlIeHUN, C BBIICICHHUEM
Han0oJIee BaKHBIX MECT MOTYKUPHBIM IIPUPTOM.

Mecra uisi 3amoJIHEHMsI 3asBIICHUNA OOOPYIYIOTCS CTYJIBSIMHU, CTOJIAMH
(crolikamm), OJ1aHKaMU 3asiBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTIMH.

Mecra npuema 3asBuTteinein 000pyAyroTcs HHPOPMAITMOHHBIMH TaOJIMYKAMHU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMEpa KaOMHeTa 1 HAMMEHOBAaHMSI OT/ENa;

(¢aMunuu, UMEHM M OoTuecTBa (MOCIEAHEEe - MPU HAIMWYUM), JOHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 MPUEM JTOKYMEHTOB;

rpaduka nmpruema 3asiBUTENECH.

PabGouee MecTo Kaxa0ro OTBETCTBEHHOIO JIMIIA 3a TMPUEM JOKYMEHTOB,
JIOJDKHO OBITh 00OPYIOBAHO TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTHIO
JOCTyNa K HEOOXOJUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, I€YATAIOIIUM
YCTPOMCTBOM (ITPUHTEPOM) M KOMUPYIOITUM YCTPOMCTBOM.

JIutio, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, JOJKHO UMETh HACTOJIBHYIO
TaONIMUKyY C yKa3aHueMm (haMuJIny, UMEHH, OTYECTBA (MTOCIIEeIHEE - TIPU HAIMYWHN) U
JIOJKHOCTH.

ITpu peA0CTaBICHUN MYHULIMIAIBHOMN yCIyTH WHBaJINIaM
00ecIeynBaoTCs:

BO3MOXHOCTh  O€CHpENITCTBEHHOr0 JIOCTyna K OOBEKTy (37aHuIo,
MOMEIICHHIO), B KOTOPOM MPEJOCTABISIETCS] MyHULIMITAJIbHAS YCIYTa;
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BO3MOKHOCTb CaMOCTOSITEJIbHOIO MEPEIBUKEHUS IO TEPPUTOPUM, Ha
KOTOPOM PACIIOJIOKEHBI 3[aHUS M TOMEIICHUS, B KOTOPBIX HPEAOCTABIISIETCA
MyHULIMNIAIbHASL yCIIyra, a TaKXKe BXOJa B Takue OOBEKThl U BBIXOAA U3 HUX,
MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJAKH M3 HEr0, B TOM YHCIE C
MCIIOJIb30BaHUE KPECIIa-KOJISICKH;

COTIPOBOXK/ICHHE WHBAJIHUJIOB, UMEIONINX CTOWKHE pPacCTPOrcTBa (yHKIIUU
3pEHUS U CAMOCTOATENBHOTIO NEPEABUKEHNS;

HaJyule)Kalee pazMenieHue oOOpYJOBaHUS W HOCUTENEW HMH(PpOpMaLINH,
HEOOXONUMBIX Il o0ecredeHus: OecnpensaTCTBEHHOro JOCTyIla WHBAIUIOB
3IaHUSIM U TTIOMEILIECHUSIM, B KOTOPBIX MPEIOCTABISIETCS MYHUIUIIAJIbHAS yCIIyra, U
K MYHHIMIIAJIBHON YCIIYTe C yY€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

nyOaupoBaHHEe HEOOXOAMMOW MJii WHBAIUIOB 3BYKOBOM U 3pUTEIBHOU
uHdopMaIuU, a TaKXKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM W TrpauuecKoit
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM 1IpudTOoM bpaiins;

JIOIYCK CYpOIEPEBOAUMKA U TH(PIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAKU-TIPOBOJAHUKA HAa OOBEKTHI (3/1aHMs], TIOMEILEHHS ), B KOTOPBIX
IIPEAOCTABISAIOTCS YCIYTH;

OKa3aHWE HWHBAJIWJAM TOMOIIM B MPEOJOJCHUU OapbhepoB, MEIIAIOIIUX
MOJYYEHUIO UMM YCIIYT HapaBHE C IPYTUMH JIUIIAMH.

Iloka3aTesin JOCTYNHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJIYT'H, B TOM YHCJIe
KOJIMYeCTBO B3aNMO/IeCTBUI 3asiBUTEJIS € T0/LKHOCTHBIMM JTHIIAMM TIPH
NpeIoCTABJIEHUH MYHUIIUNIAJIbHOM YCJIYTH M UX MPOIOJIKUTEIBLHOCTD,
BO3MOKHOCTH MOJIy4eHUs] MYHHMIMIIAJBHON yCJIyIru B
MHOTO()YHKIMOHAJILHOM LIEHTPe NMPeJ0CTABJIEHUS TOCYAaPCTBEHHBIX U
MYHUIUNAIbHBIX YCJIYT, BO3MOKHOCTH MOJIy4eHUsI HH(OPMAIUH 0 XO0/1€e
NpeAoCTABJICHUSI MyHUIMIIAIbHOM YCJIYTH, B TOM YHCJIe ¢ HCIO0Jb30BAHUEM
HH(POPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT UM

2.22. OCHOBHBIMH  TOKa3aTeNsIMU  JIOCTYITHOCTH  TMPEAOCTaBICHHUS
MYHHIIUTIAJIBHON YCITyTH SIBISIOTCS:

2.22.1. Pacnionoxxenue ITIOMEIICHUH, npeaHa3HaYeHHBIX IS
NPEIOCTaBICHUS! MYHUIIMIATBHONW YCIYTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MAarucTpaisiM, B TMpeAeNaXx TNeleXOJHOW JOCTYIMHOCTH s
3asIBUTEIICH.

2.22.2. Hanvuue moOMHOM W MOHSATHOM MH(pOpPMAIUU O MOPSAKE, CPOKaX U
X0/Ie  TPEIOCTaBICHUS  MYHUIMIIAJIBHOW  yCIyrd B HUH(OpPMaIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETSX OOIIEro MoJIb30BaHUA (B TOM 4YHCIIE B CETU
HuTepHeT), cpencTBax MaccoBoi MHGOPMAIIHH.

2.22.3. BO3MOXHOCTh TIOJydeHHsS] WHGOPMAIMK O XOJAE MPEIOCTABICHUS
MYHULIMIIAJBHOW YCIIYyTH, B TOM YHCJIE C HCIOJIb30BaHMEM HH(OPMALMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.23. OCHOBHBIMH MOKa3aTEISAMHU Ka4yecTBa IIPEAOCTABIEHUS
MYHUIUTIATBHOU YCIIYTH SIBISIOTCS:
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2.23.1. CBOEBpPEMEHHOCTh MPEAOCTABICHUS MYHUIMNAILHOW YCIyrd B
COOTBETCTBHM  CO  CTaHJApPTOM €€  IPEIOCTaBIICHUS, YyCTAHOBIICHHBIM
ATMUHUCTPATUBHBIM PETIaMEHTOM.

2.23.2. MuHUMaJIBbHO  BO3MOXXHOE€  KOJWYECTBO  B3aWMMOJEHCTBUUI
rpaXJIaHWHA C JOHDKHOCTHBIMHU JIMIIAMH, YYaCTBYIONIUMH B TMPEAOCTABICHUN
MYHHIUITAIBHON YCIYTH.

2.23.3. OtcytrctBue 00OCHOBaHHBIX >kajmo0 Ha gelcTBus (Oe3neiicTBHE)
COTPYIHHUKOB M X HEKOPPEKTHOE (HEBHUMATEIPHOE) OTHOIIICHUE K 3asIBUTEIISIM.

2.23.4. OtcyTcTBHE HApYIICHUM YCTAaHOBJIEHHBIX CpPOKOB B MPOIECCE
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH.

2.23.5. OtcyrcTBUE 3asBJICHHM 00 OCMapuUBaHUM pPEIICHUM, JAeHCTBUM
(Oe3nmeiicTBUS) VYOMHOMOYEHHOTO  OpraHa, €ro JOJDKHOCTHBIX — JIMII,
MPUHUMAEMBIX (COBEPIIEHHBIX) MPU MPEA0CTABICHUHA MYHUIIUITAILHON YCIIYTH, 110
UTOTaM pPACCMOTPEHHUS KOTOPHIX BBIHECEHBI peEIIeHUs 00 YAOBIETBOPEHUU
(4acTUYHOM YJOBJIETBOPEHUN ) TPEOOBAHUH 3asIBUTENICH.

Huble TpeGoBaHUS, B TOM YHCJ/Ie YYUTHIBAIONINE 0COOEHHOCTH
NpeaoCTABIEHUSI MyHUIIMNIAJIbHON YCJIYTH B MHOTO()YHKIHOHAIBHBIX
LHEeHTPaX NMpeJ0CTABJIeHHS IrOCyI1aPCTBEHHbIX  MYHHIMIAJIbHBIX YCJIYT,
0COOEHHOCTH NMPeI0CTaABIeHUS MYHHIIUNIAJIBHOM YCJIYTH 10
IKCTEPPUTOPHATIHHOMY NPUHIHITY M 0COOCHHOCTH NPeJ0CTABICHHSA
MYHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

2.24. Tlpuem JOKyMEHTOB U BblJaua pe3yJbTaTa MpelOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTM MOCPEICTBOM MHOTO(PYHKIIMOHAIBHOIO IIEHTpa He
OCYILIECTBIISIETCS.

2.25. TlpenocTaBieHrue MyHUIIUMIIATBHON YCIYTH MO AKCTEPPUTOPHATHHOMY
IPUHLIUITY HE OCYLIECTBIISETCS.

2.26. BO3MOXHOCTh TPEACTABICHUS 3asABICHUS O TPEJOCTABICHUH
MYHUIIMIIAJIBHOW YCIYTM W TPWIAraeMblx K HEMy JOKYMEHTOB B (opme
AIEKTPOHHOTO JOKyMeHTa nocpenctsoM PIII'Y He mpexgycmoTtpena.

I11. CocTag, nocsieq0BaTeIbHOCTh U CPOKH BbITIOJTHEHUSA
aIMMHHMCTPATHUBHBIX Npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAAKY UX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npouenyp ((meiictBuii) B 3JIeKTPOHHOM (hopMe, a TAKKe 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX Npoueayp (aeicreuii) B
MHOTO(YHKIMOHAJbHBIX HEHTPAX

HcuepnbiBaomuii nepeyeHb aIMHUHUCTPATUBHBIX MPOLEYP
3.1 [IpenocTaBieHre MYHHUITUTIATLHON YCIIYTH BKJIIOUAET B CEOs CIeAYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:
IIPUEM U PETUCTPALIMS 3asBJICHHUS;
pPacCCMOTPEHHE 3asBICHHS W NOANOTOBKAa MHChbMA O MPEIOCTABICHUU
uHpopMaluu 00 oOpa3oBaTeNbHBIX HpOrpaMMax M y4eOHBIX IUIaHaX, paboumx
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nporpaMMax — y4eOHbIX  KypcoB, IHpeaMeTax, AUCHUIUIMHAX  (MOIYJIAX),
peanu3yeMblX Ha YpPOBHE HayalbHOI'O OOILEro, OCHOBHOI'O OOILEro, CpeaHero
o0mero oOpa3oBaHMs, TOAOBBIX KaJCHIAPHBIX Y4eOHBIX rpadukax u (WiIn)
perieHusi 00 0TKa3e B Mpe0CTaBIeHNN HH(pOopMaInu;

Bblaya uHPOpMamu 00 0O0pa3oBaTeNbHBIX MporpaMmax M Y4eOHBIX
IUTaHax, padouux mporpamMmMax y4eOHBIX KypCOB, MpeaMeTax, AUCHUIUIMHAX
(MOOymsiX), pealn3yeMbIX Ha YpOBHE HA4aJbHOTO OOIIEr0, OCHOBHOTO OOIIETO,
cpenHero o6mero o0Opa3oBaHUs, TOJOBBIX KaJCHIAPHBIX YYEOHBIX Tpadurax
3asBUTEIIO U (UJIM) pelieHns: 00 0TKa3e B MPEJOCTaBIECHUN HH(DOPMALIHHL.

IIpueM u perucrpanusi 3asiBJieHUs1 0 NPeA0CTABJIeHNH HH(OpMAITUH 00
00pa3oBaTeJbHBIX NMPOrpaMMax M Y4eOHBIX IJIaHAX, pa0o4YuX MporpamMmax
Y4eOHBIX KYpPCOB, NpeaMeTax, MUCHUIVIMHAX (MOAYJSAX), peaju3yeMbIX Ha
YPOBHE HA4YaJbLHOro 00IIero, OCHOBHOI0 O00IEro, CpeaHero OOIIEro
o0pa3oBaHus, rOJI0BbIX KAJEHIAPHBIX YUeOHBbIX rpadukax U nepegaya ux Ha
HUCIOJIHEHH e

3.1.1. OcHoBanMeM I Hayana aJIMUHHACTPATHUBHOM IPOLIEAYPHI SIBISETCS
MOCTYIJIEHUE 3asBJICHUS B a/IpeC Y TOJIHOMOYEHHOIO OpraHa.

3asiBieHUE, NOJJaHHOE B YTIOJJHOMOUYEHHBII OpraH MpHU JUYHOM OOpaIlleHUH,
IIPOBEPSETCS TOJKHOCTHBIM JINIIOM YIIOJIHOMOYEHHOTO OPIaHa, OTBETCTBEHHBIM
3a MPUEM U PETUCTPALMIO TOKYMEHTOB (J1ajiee — OTBETCTBEHHBIN CHELMAIUCT) Ha
HaJIM4KMe OCHOBAHUH I OTKa3a B IPUEME JTOKYMEHTOB.

3asBlieHHE B TEUEHUE OJHOro pabodero JOHA C MOMEHTa MOJayH
PETHCTPUPYETCS OTBETCTBEHHBIM CHELMAIMCTOM B JKypHaj€ pErucrpauuu
NOCTYNUBIIMX JOKYMEHTOB W/WIM B DJJEKTPOHHOW 0a3e MJaHHBIX MO Y4YeTy
JIOKyMEHTOB  YTOJHOMOYEHHON opranu3anuu (ganee — CDOJI). 3asBuremnto
BBIJIAETCS pACIUCKa B OJYYEHUH IOKYMEHTOB C YKa3aHUEM JIaThl MOTYYEHUS.

[Ipn nmocTyIruieHnH 3asBJICHUS B aIpec Y TOJHOMOYEHHOIO OpraHa Io Imo4yTe
OTBETCTBEHHBIM CHEUUATUCT B TEYEHUE OJHOro padoyero JAHS € MOMEHTa
NOCTYIJIEHUSI TUCbMa B YTIOJHOMOYEHHBIM OpraH BCKpPHIBA€T KOHBEPT U
pPErUCTPUPYET 3asBJICHUE B KYpHAJ€ PErucTpaluy MOCTYNMHUBIIMX JTOKYMEHTOB
n/mmu B COJI.

3asBieHue, TmomaHHoe B ¢GopMe  DIEKTPOHHOTO  JOKYMEHTa B
Y1oTHOMOYEHHBIN OpTraH Ha OPUIMATIBHYIO 3JIEKTPOHHYIO MOUTY, PETUCTPUPYETCS
B JICHb NOCTYIUIEHUS JIMOO B cilyyae MOCTYIUJICHUS 3ampoca B Hepabouui Wiu
Mpa3THUYHBIN JIEHb — B CICIYIOIIHNI 32 HUM NIEPBBIM pabounii J1eHb.

[Ipomenime perucTpanuio 3asBICHUE B TEUEHUE OJHOTO paboyero JTHs
NEPENAOTCS JOKHOCTHOMY JIMILY Y TOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
IPENOCTABIEHUE  MYHHULMIAIBHOM  yCIyru (najgee —  YIOJHOMOYEHHBIN
CIIEIUAJINCT).

Pe3ynbTaToM BBINOJHEHUS AIMUHUCTPATUBHON MPOLEAYpPhl U CIOCOOOM
(¢ukcanuu SBISETCS PErUCTpalus W Iepefada 3asBICHHUS O MPeJOCTaBICHUU
MYHUIUIIATBHOW YCIIYT'Y YIIOJTHOMOYEHHOMY CIIELIUAJIUCTY.

MaxkcuManbHbli CPOK BBIIOJIHEHUS aJMUHUCTPATUBHOW mnpouenypbl — 1
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pabouwii 1eHb.

PaccMoTpenue 3asiBjieHUsI M MOATOTOBKA NHCbMA O IPeI0CTaBJICHUU
uHpopmMauuu 00 o0pa3oBaTeJbHBIX NpPOrpaMMax M Y4YeOHBIX IUIAHAX,
padounx mnporpaMMax y4yeOHbIX KYypCOB, MpeaMeTax, IMCHMILIMHAX
(Moayasix), peajM3yeMbIX Ha YPOBHE HAYAJbHOIO OOLIEr0, OCHOBHOIO
o0mero, cpegHero o0mero o0pPa3’oBaHUsi, TOOBbIX KAJCHIAPHBIX y4eOHBIX
rpagukax u (Win) pemieHus1 00 0TKa3e B NPeAO0CTaABJICHUHN HHPOPMALIUT

3.1.2. OcHoBaHueM /JisI Hayajla aIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
MOCTYIJICHUE 3aPErUCTPUPOBAHHOTO 3asBJICHUSI OTBETCTBEHHOMY MCIIOJIHUTEITIO.

OTBETCTBEHHBI MCIOJIHUTEIb, TOTOBHUT 3alpallliBaeMylo MH(OpMaIuio B
TEUEHHE 25 KaJeHJapHbIX AHEH cO AHS peructpauuu 3asBieHus. [IpunsToe
pelieHne o NpeoCTaBICHUH HHHOPMAIINH O MOPSAKE MPEAOCTABICHUS KIIIAIIHO-
KOMMYHaJIbHBIX YCIYT MOIUCHIBACTCS U PETUCTPUPYETCH.

Ecnu B 3agBieHuun o npeaoctaBieHuy nHGopManuu 0 00 o0pa3oBaTeIbHbIX
nporpaMmax M y4eOHBIX IUIaHax, pabdouuMx MporpaMmax y4eOHBIX KYypCOB,
npeaMeTax, AUCHUIUIMHAX (MOAYJSAX), pEalu3yeMbIX Ha YpOBHE HAdajJbHOIO
o0111ero, OCHOBHOTO 0OIllero, cpeaHero oOiiero o0pa3oBaHUs, TOJIOBBIX
KAJICHJApHBIX ~ y4eOHBIX TIpadukax COAEPXKHUTCS 3ampoc HHPoOpMauud O
MEPCOHAIBHBIX JAaHHBIX, IOCTYI K KOTOPOil orpaHndeH PeaepaibHbIM 3aKOHOM OT
27 nrons 2006 roga Ne 152-®3 «O mepcOHaNBHBIX JAHHBIX», OTBETCTBEHHBIN
UCIIOJIHUTENh TOTOBUT MOTHBUPOBAHHOE PEIICHHE 00 OTKa3e B MPEIOCTABICHHUU
COOTBETCTBYIOIIEH HWH(OpPMAIMK CO CCBUIKOM Ha TonokeHne DenepalbHOTO
3akoHa oT 27 urons 2006 roga Ne 152-D3 «O nepcoHaNbHBIX TAHHBIX).

Pe3ynbTaToM BBINOJHEHHUS AJMHHUCTPATUBHOW MPOLIEAYPHl  SABISETCA
MOJANMUCAHHOE H 3apEruCTPUpOBaHHOE WH(GOPMAIIMOHHOE TMHChbMO B  aJipec
3asBUTENsl 00 0Opa3oBaTeNIbHBIX MPOrpaMMax M Y4YEOHBIX IUIaHAX, pabouux
nporpaMmax  ydeOHBIX  KYpCOB, MpeaMeTax, AUCIHUIUIMHAX  (MOIYJIAX),
peanu3yeMblX Ha YpOBHE HAYaJIbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpPeaHEro
oOmero o0pa3oBaHusl, TOJOBBIX KaJIEHAAPHBIX YYE€OHbIX Tpadukax u (HWIn)
penieHre 00 0TKa3e B MPEAOCTABIECHUN HH(OPMAIUH.

MakcumanbHbld CPOK BBIMOJHEHUSI aAMUHUCTPATUBHOW mpoueaypsl — 25
KQJICHIAPHBIX JHEHN CO JIHSI pETUCTPALUU 3asIBICHMUS.

Borinaua undopmanuu 00 o0pazoBaTe/ibHbIX MPOrpaMMax U y4eOHBIX
IUIAHAX, pa0o4nx NMporpaMmax y4eOHbIX KypPCOB, NpeaMeTax, IUCHUIINHAX
(Monyssix), peaju3yeMbIX Ha YPOBHEe HA4YaJlbHOIO 00IIEro, OCHOBHOIO
o0urero, cpeaHero o0mero o0pa3oBaHUfA, IOJOBbIX KAJEHIAPHBIX Y4eOHBIX
rpadukax u (Win) pemieHus 00 0TKa3e B peaocTaBjIeHuN HHGoOpMaAUH

3.1.3. OcHoBaHueM sl Hayana aJMUHUCTPATHBHOM NPOLIEAYPHI SIBISCTCS
NOCTYIUIEHUE  3apETMCTPUPOBAHHOIO  MH(POPMAIMOHHOTO  IMHCHhMA 00
oOpa3oBaTeNpHBIX IIpOrpaMMax M Yy4YeOHBIX IUIaHaX, pabouux mporpammax
y4eOHBIX KypCOB, IpeIMeTaX, AUCUUIUIMHAX (MOAYISIX), pealu3yeMbIX Ha YpOBHE
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HAa4yaJIbHOrO OOIIEro, OCHOBHOTO O0OILEro, cpeaHero oOuero ooOpa3zoBaHus,
TOJIOBBIX KaJICHIAPHBIX Y4YeOHBIX TIpadukax OTBETCTBEHHOMY HWCIIOJHUTENIO U
(unm) perieHus 00 0TKa3e B MPEIOCTABICHUU HHPOPMAIUH.

[loamucanHoe ¥ 3apETUCTPUPOBAHHOE  YTIOJIHOMOYEHHBIM  OPTaHOM
uH(GOPMAIIMOHHOE TUCHhMO 00 00pa30BaTENbHBIX MPOTPAMMax U YUEOHBIX IJIaHAaX,
pabouyux mnporpaMMmax ydeOHbBIX KypCOB, IpeAMeTax, AUCHUIUIMHAX (MOIYJISX),
peain3yeMbIX Ha ypOBHE HA4yallbHOTO OOINEro, OCHOBHOIO OOIIEro, CpeIHEro
o0mero oOpa3oBaHMs, TOAOBBIX KaJCHAAPHBIX Y4eOHBIX rpadukax u (WiIn)
pelieHus 00 0TKasze B MPEJOCTaBICHUH HH(OPMALMK HAIIPaBIISIETCS Ha YKA3aHHBIM
B 3asBJICHUM IIOYTOBBIM aJpec, Ha aJpec INEKTPOHHOM MOUTHI, (€CIM HHOE HE
YKa3aHO B 3asBJICHUH) MO0 BBIIAETCS JINYHO B Y IOJTHOMOYEHHOM.

Pe3ynbratoM aIMUHUCTPAaTUBHON MpOUEAYphl SBJSETCS HaIpaBJICHUE
3agBUTENIO0 MH(poOpMaluu 00 00pa3oBaTeIbHBIX MpOorpaMmax U Y4eOHBIX IJIaHaX,
pabounx mporpaMmax y4eOHBIX KypcOB, IpeIMeTax, TUCLUIUIMHAX (MOAYJSX),
peanu3yeMblX Ha YpOBHE HAYaAJIIbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpeaHEro
oOmero o0pa3oBaHusl, TOJOBBIX KaJIEHAAPHBIX YYE€OHBIX Tpadukax u (HIN)
perieHust 00 0TKa3e B MPEJ0CTaBICHIUH HH(DOPMAIIHH.

MakcumanbHbld CPOK BBIIIOJHEHHS] aJIMUHUCTPATUBHOM mpouenypsl — 1
pabouyuil J€Hb €O [JHS PErucTpauud HWH()OPMAIMOHHOIO MHUChMa 00
o0pa30oBaTeNbHBIX MNpPOrpaMMax M Y4YeOHBIX IUIaHAaX, paboOyux Mporpammax
y4e0HBIX KypCOB, IpeIMeTaxX, AUCUUIUIMHAX (MOAYISIX), pealu3yeMbIX Ha YpOBHE
HA4YaJIbHOTO OOIIEro, OCHOBHOI'O OOILEro, CpenHero oOmero oOpa3oBaHuUs,
TOJIOBBIX KaJeHAApHbIX y4eOHbIX Tpadukax u (WiM) pemeHus o0 OTKasze B
IPEIOCTABICHUU UH(POPMAIUH.

ITopsaok ucnpasjeHUs JOMYIIEHHBIX ONEYATOK U OIIMOOK B

BbI/IAHHBIX B pPe3yJIbTAaTe MPeI0CTABJICHU MYHUIMNIAJIbHOH YCJIYTH

AOKYMEHTax

3.2. B cnyuyae BBISBICHHS OINEYaTOK M OIIMOOK 3asBUTENh BIIPaBE
oOpaTUTbC B YIOJIHOMOYEHHBIH OpraH ¢ 3asBJIE€HUEM 00 UCIpaBICHUU
JOMYUIEHHBIX OINEYaToK Mo (opme corjacHo npuioxkeHuto Nel k HacTosmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBneHun 00 uUCHpaBICHUU OINEYATOK W OIMMUOOK B 00s3aTEIHLHOM
NOPSIZIKE YKa3bIBAIOTCSL:

1) HamMeHOBaHME YTOJIHOMOYEHHOTO OpraHa, B KOTOpBIA MOAAEeTCs
3asBJIEHUE 00 UCIpPaBICHHUE ONIEUATOK;

2) BuA, Jara, HOMEP BbIAAUU (PETHCTpPALMU) JIOKYMEHTA, BBIIAHHOTO B
pe3yabTare NpeI0CTABICHHS] MyHUIIUITAIIBHOW YCIIYTH;

3) nns pUIAWYECKHX JIMIl — Ha3BaHHE, OPraHU3alMOHHO-TIpaBoBas Ghopma,
NHH, OI'PH, aapec mecta HaxoxaeHus, GaKTHUECKUI aapec HaXOXIAeHus (Ipu
HaJIMYMM), AAPEC SJIEKTPOHHOMW MOUTHl (MpPU HAJIUYHMM), HOMEP KOHTAKTHOTO
TenedoHa;

4) nnga MHAMBUAYAIbHBIX TpearpuHUMaTEenel - gamMuius, uMs, OTYECTBO
(npu Hanmuuuu), MUHH, OI'PH, nanHbie OCHOBHOTO IOKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCTh, aJpPeC MeCTa HaxOXXIeHUus, (aKTHUECKUl aapec HaxoxAeHUs (Mpu
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HaJIMYUM), AApPEC DJIEKTPOHHON MOYTHl (P HAJIUYUH), HOMEP KOHTAKTHOI'O
TenedoHa;

5) nns ¢puznyeckux TUl — (paMuIus, UMsl, OTYECTBO (MIPU HATUYHH), aJIPEC
MecTa >KUTENIbCTBA (MecTa MpeObIBAHMS), aApEC BJIEKTPOHHOW MOYTHI (IIpU
HaJIU4YMH), HOMEpP KOHTAaKTHOIO Tejie(poHa, IaHHbIE OCHOBHOIO JIOKYMEHTA,
YIOCTOBEPSIOIIETO TUYHOCTb.

6) PEKBU3UTHI JOKyMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBOJBI 3asIBUTEIS O
HaJIMYHUH ONIEYATKH, a TAKKE COJEPKAIINX NPABUIbHBIE CBECHUS.

3.3. K 3adBieHuto A0KeH OBbITh MPWIOKEH OpPUTMHAI JOKYMEHTa,
BBIIAHHOTO 110 pe3yJbTaTaM MIPEIOCTABICHNS MyHULIMIIAILHOM YCIIYTH.

B ciywyae ecau oT MMEHHM 3asBUTENS JIEHCTBYET JIMIO, SIBIISIOIIEECS €TO0
IpEJICTaBUTENIEM B COOTBETCTBUM € 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu,
TaK)K€ MPENCTABISIETCS JOKYMEHT, YAOCTOBEPAIOINN JIMYHOCTD NPEACTAaBUTENS, U
JOKYMEHT, MOATBEPKAAFOIINI COOTBETCTBYOIIUE TIOJTHOMOYHS.

3.4. 3asBneHne 00 WCHPABICHUU OMNEYATOK M OIIMOOK MPEICTaBISIOTCS
CJICAYIOIIMMU CIIOCO0aMU:

— JIMYHO B YIIOJTHOMOYEHHBIA OPTaH;

— IIOYTOBBIM OTIIPABJICHUEM;

3.5. OcHoBaHusAMH JUIsI OTKa3a B TpHEME 3asBICHHUS 00 HCIpaBICHUU
OIEYaTOK U OMIUOOK SIBIIAIOTCS:

1) mnpencraBieHHbIE JOKYMEHTBI IO COCTaBy H COJACPKAHUIO HE
COOTBETCTBYIOT TpeOoBaHMSAM TyHKTOB 3.2 ©u 3.3 AJIMHUHHUCTPATHBHOTO
pErjlaMeHTa;

2) 3asBUTEJb HE ABJISETCS MOJTy4yaTesleM MyHULIUNIAIbHON yCIyTH.

3.6. Otka3 B mpueMe 3asBlIeHUs 00 MCIPABJICHUH OMEYAaTOK M OMIMOOK MO
WHBIM OCHOBaHHUSM HE JIOIYyCKaeTCsl.

3asBUTENb KMMEET NPaBO TIOBTOPHO OOpaTUTBCS C 3asiBIEHUEM 00
UCIPABJICHUN OINEYATOK M OLIMOOK IOCJI€ YCTpaHEHHs] OCHOBAHUU Jis OTKa3a B
UCIPABJICHUN OMNEYaTOK, MPEIyCMOTPEHHBIX MYHKTOM 3.5 AJMHHHUCTPaTHUBHOIO
perjlaMeHra.

3.7. OcHOBaHWSMHU i1 OTKa3a B HCIPABICHUH OMNEYaTOK M OIMIMOOK
SBJISFOTCSI:

OTCYTCTBHUE HECOOTBETCTBUU MEXKIY COJIEp>KaHUEM JOKYMEHTA, BbIJAHHOTO
N0 pe3yJbTaTaM MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, M COJEpKaHUEM
JIOKYMEHTOB, TMPEJICTABICHHBIX 3asiBUTEJIEM CaAMOCTOSITENIbHO W (WJIM) 10
COOCTBEHHOM MHMIMATHBE, a TaKKe HaXOJALIMXCS B  PACHOPSKEHUU
YIIOJTHOMOYEHHOTO OpraHa | (WJjIu) 3alpOIIEHHBIX B paMKaX MEKBEIOMCTBEHHOIO
UHPOPMAIIMOHHOTO  B3aUMOJICUCTBUS  MpPU  MPEAOCTABICHUU  3aSBUTEIIO
MYHULIMNIAIBHOW YCIIYTH;

JOKYMEHTBI, MPECTABICHHBIC 3asBUTEJIEM B COOTBETCTBUH C IyHKTOM 3.3
AJMUHHCTPAaTUBHOIO PEIVIAMEHTA, HE NPEACTABILUIMCH paHEe 3asBHUTENIEM INpU
10/1aye 3asBJICHUS O MPEJOCTABICHHMM MYHULHUIAIBHOM YCIyTH, NPOTUBOpPEYAT
JAHHBIM, HaXOISAIIMMCS B PacCHOpPsDKEHHHM YTOJHOMOYEHHOIO OopraHa u (WJiM)
3aIpOILEHHBIX B pamKax MEXBEIOMCTBEHHOTO MH(POPMAILMOHHOTO
B3aMMOENCTBYS PU NPEJOCTABICHUH 3asBUTENI0 MyHULIMIIAIBHOMN YCIIyTH;
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JTOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE 6 MyHKTa 3.2 AJIMUHHCTPaTHBHOTO
periaMeHTa, HEIOCTaTOYHO JJIs Hadaia MpOIeayphl MCHPABICHHU OIEYATOK U
OILINOOK.

3.8. 3asgBieHue 00 HCIpPABICHUWU OINEYATOK M OIIMOOK pPETHUCTPUPYETCS
VTOTHOMOYEHHBIM OpPTraHOM B TEUEHHE OJHOro pabouero IHS C MOMEHTa
NOJYYCHHsI 3asBICHUS OO0 WCIPABJICHUM OINEYATOK M OIMHUOOK M JIOKYMEHTOB
NPUJIOKCHHBIX K HEMY.

3.9. 3asBrneHue 00 WCMPaBICHWU OINEYATOK M OIMMOOK B TEYCHUE IISITH
pabounx IHEW C MOMEHTa PErucTpalud B YIOJTHOMOUYEHHOM OpraHe TaKOTO

3a4BJICHUA pPACCMATPUBACTCA YOITHOMOYEHHBIM OpraHoMm Ha IIpCaMECT
COOTBCTCTBUA TpC6OBaHHHM, npeaAyCMOTPCHHBIM AI[MI/IHI/ICTpaTI/IBHLIM
PCTIIAMCHTOM.

3.10. 1o pe3ynpTaTam paccCMOTpPEHUS 3asBICHUS 00 UCIPABIECHUH OIEYATOK
U OomMOOK YTOJHOMOYEHHBIM OpraH B CPOK NPEIyCMOTPEHHBIN MyHKTOM 3.8
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

1) B cmyyae OTCYTCTBHSI OCHOBAHUU JIJIsl OTKa3a B UCIIPABJICHUU OMEYAaTOK U
OMOOK, MPEeIyCMOTPEHHBIX MYyHKTOM 3.5 AJMHUHHCTPATUBHOTO pETJIaMEHTa,
NPUHUMAET PelIeHHe 00 UCIIPaBICHUN OTIEYaTOK M OMIHOOK;

2) B ciyd4ae HaiW4usi XOTS OBl OJHOTO W3 OCHOBAaHHMW /I OTKa3a B
WCIPABICHUN OMEYaTOK, MPETYyCMOTPEHHBIX MYHKTOM 3.7 AJIMHHHCTPaTHBHOTO
periaMeHTa, IPUHUMAET pelIieHne 00 OTCYTCTBHM HEOOXOJUMOCTU HCIIPaBICHUS
OIE€YaTOK U OLINOOK.

3.11. B cnyuae npusHsATHS pemieHus 00 OTCYTCTBHH HEOOXOIUMOCTH
UCIPABJICHUS ONIEYATOK M OMMOOK YTOJIHOMOYEHHBIN OpraH B TeueHue 3 paboumnx
JHE C MOMEHTa MNPUHATUS pelIieHus Oo(OpMIISETCs MUCBMO 00 OTCYTCTBUHU
HEOOXOJMMOCTH HCIpPABJICHUS ONEYaTOK M OMMOOK C YyKa3aHWEeM MpPUYHUH
OTCYTCTBHSI HEOOXOIUMOCTH.

K mucemy 00 oOTCyTCTBHM HEOOXOAMMOCTH HCIIPABICHUS OINEYATOK W
OIMMOOK TMPHUKJIAABIBACTCS OPUTHMHAN JTOKYMEHTa, BBIIAHHOTO IO pe3yiabTaTam
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCITyTH.

3.12.Ucnpasnenue OIeYaToK U OLLINOOK OCYLIECTBIISIETCS
YTOTHOMOYEHHBIM OpPTaHOM B TE€YEHHE TpeX paboumx IHEH ¢ MOMEHTa MPUHATHS
peleHusi, MpeycMOTpeHHOTO NoANnyHKTOM 1 myHkTa 3.10 AIMUHUCTpPaTUBHOTO
perjameHTa.

Pe3ynbTaTom ncmpaBiieHHs ONEYaTOK U OUIMOOK SIBJISIETCS MOATOTOBICHHBIN
B 2-X 3K3eMIUIIpax JTOKyMEHT O MPEAOCTaBICHUHA MyHHUIUIIATIbHOW YCIIYTH.

3.13. [Ipu ucnpaBiaeHUH OMEYATOK U OIMIUOOK HE JOMYCKACTCS:

— U3MEHEHHE COJIep)KaHusl JOKYMEHTOB, SIBJISIOIIMXCS PE3yIbTaTOM
NPEIOCTAaBIICHUS] MyHUIIUTIATbHON yCIyTH;

— BHECEHHE HOBOW WH(OpPMAIMKM, CBEICHWH W3 BHOBb IOJYyYEHHBIX
JIOKYMEHTOB, KOTOpble HE ObUIM NPEACTaBICHbI MpH MOJaue 3asBICHUS O
IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH.

3.14. JloxymeHTbl, mpeaycMoTpeHHble myHKToM 3.11 m ab3amiem BTOpBIM
nyHkta 3.12 AJMHUHHCTPATUBHOIO pErjaMEHTa, HAaNpAaBIISIIOTCS 3asBUTENIO I10
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[OYTE WM BPYYAIOTCS JUYHO B TeueHUe | paboyero JHA C MOMEHTa HX
IO ICAHHUS.

IlepBblii  OpPUTIMHAIBHBIA JK3EMIUIAP JOKYMEHTa O IIPEAOCTAaBICHUU
MYHUILIMIIAJTBHOW  YCIYTH, COACp)KAIIMKA OMEeYaTKh U OMIMOKH, TOAJICKHUT
YHUYTOKEHUIO.

BTopoii OpuUrMHAnIBHBIA OJK3EMIUIIP JOKYMEHTa O NPENOCTABICHUU
MYHULUMOATBHOM YCIYTHM, COJEp)KAIIMNA ONEYaTKu M OLIMOKM XpaHUTCA B
YIIOJTHOMOYEHHOM OpraHe.

AKT YHUYTOXKEHMSI JIOKYMEHTOB, COJAEp)KAIMX OINEYaTKd U OIIMOKH,
COCTABJISIETCSI B OHOM 3K3EMIULIPE U MOJIIMBAETCS K JOKYMEHTaM, HA OCHOBAHUU
KOTOpPBIX ObLIa MPEJOCTaBIEHA MyHULIUIIAIbHAS YCIIyTa.

3.15. B ciyuae BHeceHHs W3MEHEHMH B BBIJAHHBIM 10 pe3yJjbTaTam
IIPEOCTABICHNU MYHULMINAIBHONM YCIyTM JOKYMEHT, HAIlpaBJICHHbI Ha
UCIpaBJIEHUE OUIMOOK, JTONYLIEHHBIX 10 BUHE YTIOJHOMOYEHHOTO OpraHa | (WJH)
JOJDKHOCTHOTO JIMLA, IUIATA C 3asIBUTENS HE B3UMACTCS.

V. (I)OpM])I KOHTPOJIA 3a UCITOJIHEHUEM A/IMUHUCTPATUBHOI'O
periiaMmenTa

IMopsaok ocyiecTBIeHUs] TEKYIIEr0 KOHTPOJIA 3a COOJII0IeHUeM
U MCIOJIHEHHEM OTBETCTBEHHBIMM T0/KHOCTHBIMM JTHI[AMM MOJI0KEHH I
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPAaBOBbIX AKTOB,

YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABIEHHI0) MYHUIMNIAILHOMI

YCJIYTH, 2 TaK:Ke NPUHATHEM UMHU pelleHui

4.1. Texkymmii  KOHTPOJb 3a  COOJNIOACHHEM W  HCIOJHCHHEM
AJMUHUCTPATUBHOTO pErJIaMEHTa, WHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB,
YCTaHABJIMBAIOINX TPEeOOBAHUS K TPEIOCTABICHUIO MYHHUIUTIAIBLHOW YCIIYTH,
OCYIICCTBJISICTCS. ~ HAa  TIOCTOSHHOH  OCHOBE  JOJDKHOCTHBIMH  JIMIIAMH
YTIOJITHOMOYEHHOTO OpraHa, YIOJTHOMOYEHHBIMH Ha OCYIIECTBICHHUE KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATBHOW YCITYTH.

JIIst  TeKymero - KOHTPOJISI — WMCIOJB3YIOTCS — CBEACHHS  CITY)KEOHOU
KOPPECIIOHJCHITNN, YCTHas ¥ TMCbMEHHAas WHQOpMAIUs CHCIUAINCTOB |
JOJDKHOCTHBIX JIUIT Y TIOJTHOMOYEHHOTO OpTaHa.

Texymwmii KOHTPOJIb OCYIIECTBISIETCS MTyTEM MPOBEACHUS TIPOBEPOK:

pEIIeHH 0 MpeaoCTaBIeHUH (00 OTKa3e B MPEIOCTABICHNHN) MYHHUITUTIATLHOM
YCIIYTH;

BBISIBIICHUS U YCTPAHECHUS HAPYIIICHUH MPaB TPaK/IaH;

PacCMOTPEHHUSI, TIPUHATHS PEIICHUN W TIOJTOTOBKM OTBETOB Ha OOpaIleHus
rpaXjaH, CcoJep)Kalue >KamoObl Ha pemieHus, aeucTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX JIHII.

Iopsaaok 1 NepuOANYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA MPeA0CTABJIEHUSI MYHHIIUIAIbHOM
YCJIYTH, B TOM YHCJIe NOPSIA0K U GOpMbI KOHTPOJIS 32 MOJTHOTOM
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H Ka4eCTBOM MPeI0CTABJICHU MYHUIMIIAJIbHOM YCJIYTH

4.2. KoHTpoJb 32 MOJHOTON M Ka4e€CTBOM MPEJOCTABICHHUS MYHULUIIAIbHOM
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHUE IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.3. IInaHoBbIE MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHWUU TOJOBBIX IJIaHOB
paboThl  YIOJHOMOYEHHOIO  OpraHa,  yTBEPKIAEMbIX  PYKOBOAUTEIEM
YnonHomoueHHoro oprasna. lIpy niaHOBOM MpPOBEpPKE NOJHOTHI M KadecTBa
IIPEAOCTABICHNS MYHUIIUITIAJIBHON YCIYTM KOHTPOJIIO IOJJIEXKAT:

COOJIOICHHE CPOKOB MPEIOCTABICHUSI MyHHUIIMITAIEHOU YCIIYTH;

cOOJII0/IeHrE TTOJIOKEHUHN HACTOSIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,

NPaBUIBLHOCTh W OOOCHOBAaHHOCTH MPUHATOIO pEIIeHHs 00 OTKa3e B
MPEAOCTABIECHUN MYHHULIUIIATBHON YCIIyTH.

OcHoBaHuEM 151 TPOBEAECHUS BHEIJIAHOBBIX MPOBEPOK SIBIISFOTCSL:

IIOJIy4YeHHEe  OT  TOCYJApCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
caMOympaBiieHUs HMHPOpMAIMM O  MPEANOJaraéMblX WM BBISBJICHHBIX
HapylIEHUSAX HOPMATUBHBIX MNPABOBbIX akTOB Poccuiickon  Penepanum,
HOPMATHBHBIX MPaBOBbIX akTOB PecnyOnuku bamkopTocTaH M HOPMAaTHBHBIX
IIPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIIPABIICHUS;

oOpalieHus rpakJaH U IPUINYECKHX JIMI Ha HAPYIICHUS 3aKOHOJaTEIbCTBRA,
B TOM YHCJIE HA KAYE€CTBO MPEIOCTABICHUS MyHULIIUIIAIBHON YCIIyTH.

4.4. JInsa npoBEOCHUS MPOBEPKH CO3AACTCS KOMHUCCHUS, B COCTaB KOTOPOH
BKJIFOYAIOTCS JOJDKHOCTHBIE JIMIA U CIIELIMAIMCTBI Y TIOJITHOMOYEHHOT'O OpraHa.

IIpoBepka ocCylIECTBISETCA HAa OCHOBAaHMM IIPUKa3a YIIOJHOMOYEHHOI'O
oprasa.

4.5. Pesynbrarel mpoBepKH OQOPMIISIIOTCS B BHUJE CIPABKUA, B KOTOPOU
OTPa)XKaroTCs BBIABICHHBIC HEJOCTATKM W YKAa3bIBAKOTCA CPOKM HX YCTpPAHEHUS.
CrnpaBka NOANMCHIBAETCS  JAODKHOCTHBIMM — JIMUAMH M CHELUAIMCTAMH
YII0JTHOMOYEHHOTO OpraHa , IpOBOJMBIIMMU IPOBEpKY. [IpoBepsemble nuna nox
POCIIUCH 3HAKOMSITCSI CO CITPaBKOM.

OTBETCTBEHHOCTD JA0JIKHOCTHBIX JIMII 32 PeLICHUA U AeHCTBUSA
(0e3peiicTBHE), IPUHUMAEMBbIE (OCYLIECTBJIAEMbIE) HMHU B X0/1€
NPeIOCTABJICHUS MYHHMIMIIAJIbHON YCIAYIH

4.6. Ilo pesympraram MPOBEACHHBIX NPOBEPOK B CIIy4ac BbIABICHUS
HapylIeHUH MOJOXKEHUW AJMHUHUCTPATUBHOIO PErIaMEHTa, HOPMATHUBHBIX
npaBoBbIX akTOB Poccutickoit deneparuu, Pecmyommku bamkoproctan u opraHos
MECTHOTO CaMOYIIPaBJIECHUS OCYLIECTBISETCS NPHUBJICYCHWE BHUHOBHBIX JIUI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIbCTBOM Poccuiickoit denepanum.

IlepcoHasibHAasi OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMI[ 32 IPAaBUIBHOCTh U
CBOCBPEMEHHOCTh NPHUHATHSA pELICHUs O MpeaocTaBieHnu (00 oTkase B
MPEAOCTaBICHNN) MYHUIIMIAIBLHON YCIYTd 3aKpEIUIIeTcsi B HMX JIOJHKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIbCTBA.

TpeOoBanus K MOPAAKY U (popMaM KOHTPOJIA 32 MPeIOCTABICHUEM
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJI€ €O CTOPOHBI TPAKIAAH,
X 00beIUHEHU M OpraHu3anui
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4.7. I'paxnane, ux oObEAMHEHUS U OpraHU3allUd UMEIOT MPABO OCYIIECTBISATh
KOHTPOJIb 3a NPEIOCTaBICHUEM MYHHUIMNAIBHOW YCIYTH IYyTEM MOIYYEHUs
uHGOpPMAIIMU O XOJ€ MPEOCTaBICHUS MYHUIIMNAIBHON YCIYTH, B TOM YHCIE O
CpOKax 3aBEpIICHUS aIMUHACTPATUBHBIX MPOLEAYp (AEHCTBUI).

['paxknane, nxX 0ObEAMHEHUS U OPTAHU3AIMH TAK)KE UMEIOT MPaBo:

HaIlpaBJIATh 3aMEUaHUs W MPEIJIOKEHUA MO YIYUYIIEHUIO JOCTYHHOCTH W
KaueCcTBa MPEAOCTABICHNUS MYHULIUITAIBHON YCITYTH;

BHOCUTH NPEIJIOKEHHUSI O MEpPAX MO YCTPAHEHHUIO HAPYIIEHWH HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JIOJDKHOCTHBIE JUIA YIIOJTHOMOYEHHOTO OpraHa IPUHUMAKOT MEPBI K
MPEKPAILCHUIO JIONMYIIEHHBIX HApYIICHWH, YCTPaHSAIOT MPUYMHBI MU YCIOBHS,
CIIOCOOCTBYIOIIUE COBEPILICHUIO HAPYIIICHUM.

Nudopmanuss o pesynbratax pacCMOTPEHMs] 3aMEUaHUUA U TMPEJIOKEHUN
rpaxjaaH, WX OOBEIMHEHWM W OpraHu3aluid JOBOJUTCS JI0 CBEACHHS JIUII,
HaITPaBUBILKX 3TH 3aMeYaHUs U TPEJIOKEHHUS.

V. JlocyneOHblii (BHeCy1eOHbIi) MOPSIAOK 00:KAJ0BAHUS PeLIeHUI U
aercTBuid (0e3geiicTBHS) OPraHa, NPeA0CTABJIAIOIIEr0 MyHHIUNIAIbHY IO
YCJIYIY, MHOIO(pyHKIIMOHAJBHOI'0 HEHTPA, a TAKKe UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJBHBIX CJIY/KAUUX, PA0OTHUKOB

Nudopmanus 111 3asiBUTES 0 €r0 MPaBe NOAATh KaJ00y Ha pelleHne u
(nsm) peiicTeue (0e31eCTBUE) OPraHa, NPeJ0CTABISIONIEr0 MYHUIIUTIAJIBLHY IO
yCJayry, v (MJ1M) ero J0/KHOCTHBIX JIMI, MyHUITUNATbHBIX CJIYKAIIUX,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA U (M) ero pad0OTHUKOB

5.1. 3asgBuTenp UMEET MPaBO Ha O0XKAJIOBAHHUE PEIICHUs U (UU) ACUCTBUI
(6e3neticTBus) YIIOJTHOMOYEHHOTO OpTraHa, JOJDKHOCTHBIX JIUI] Y IIOJTHOMOYEHHOTO
opraHa B JIocyicOHOM (BHeCyAeOHOM) MOpsJIKe (J1aniee — xano0a).

IIpeamer xan00b1

5.2. IlpenmetroMm nocyaeOHOTO (BHECYnEeOHOr0) OOKalOBaHUS SIBISIOTCS
pemienus U gedctBus  (Oe3xeiicTBue)  YIOJHOMOYEHHOTO — OpraHa,
NpEeoCTaBISAONICH (ero) MYHMIMIAIBHYIO YCIYry, a Takxke ee (ero)
JOJDKHOCTHBIX JIUIT. 3asiBUTETh MOKET OOPATUTKCS € JKall0O0M 10 OCHOBAHUSIM H B
MOpSIZIKE, yCTaHOBJIICHHBIM cTaThsiMu 11.1 u 11.2 denepansroro 3axkona Ne 210-
@3, B TOM YKCIie B CIACAYIONUX CIIyqasiX:

HapyIlIeHWe  CpoKa  PETUCTpalk  3ampoca O  MPEJOCTABJICHHUH
MYHHUITUTIATBHOM YCIYTH, KOMIUIEKCHOTO 3ampoca, yka3aHHOro B cratbe 15.1
®denepanbHOro 3akoHa Ne 210-@3;

HapyIlIeHHue CPOKa MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

TpeOboBaHue y  3asBUTENS  JOKYMEHTOB WM  MHGOpMAMU  JIMOO
OCYILECTBJICHUSI JCUCTBUM, MPEAOCTABICHUE WM OCYIICCTBIEHHE KOTOPBIX HE
MPEeIyCMOTPEHO HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickoii ®denepanum,
HOPMATUBHBIMU IPaBOBBIMU aKTaMu Pecny6nuku bamkoprocras,
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MYHULUNAIbHBIMU TPABOBBIMH AKTaMHW JJI MPEJOCTABICHUS MYHUUMUIAIBHON
YCIIYTH;

OTKa3 B IpUEME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MNPELYCMOTPEHO
HOPMAaTMBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
MpaBOBBIMHU akTamMu PecmyOnuku bamkoprocTtaH, MyHUIIMITAIBHBIMU TPABOBBIMU
aKTaMu Ul IPEIOCTABICHUS MYHULIMIIAIBHOW YCIIYTH, Y 3asBUTEIIS;

OTKa3 B IIPEAOCTABICHUN MYHULMIIAIBHOM YCIyTH, €CJIM OCHOBAHUSA OTKa3a
HE TPETyCMOTpPEHbI (erepalbHbIMU 3aKOHAMH WU MPUHSATHIMA B COOTBETCTBUU C
HUMU MHBIMH HOPMAaTHUBHBIMHU MpPaBOBBIMH akTamu PecnyOnuku bamikoprocraH,
MYHULIMNAIBHBIMU IPAaBOBBIMU aKTaMHU;

TpeOOBaHNE BHECEHUS 3asiBUTEJIEM MPU MPEAOCTABICHUN MYHHUIIUIIATBEHOM
YCIYTM TUIaThl, HE TNPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuyi, HOPMATUBHBIMU TPAaBOBBIMU akTamu PecmyOnmku
bamkopTocTan, MyHHIIMTIAJIbHBIMU [TPABOBBIMHU aKTAMH,

OTKa3 YIIOJTHOMOYEHHOIO OpPraHa, JIOLKHOCTHOTO JHUUA YTIOJIHOMOYEHHOTO
opraHa B HCIpPaBJICHUM JOIMYIICHHBIX OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTare MpeNOoCTaBICHUS MYHUUMIAIBHOM YyCIyTH JOKYMEHTax JH0o
HapyIlIEHUE YCTAaHOBIEHHOTO CPOKA TAKUX UCITPABIICHHH;

HapylIeHUE CpOKAa WIM IOPSAKAa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPENOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

IIPUOCTAHOBJICHUE  IIPEIOCTABJICHUS] MYHULUIIAIBHOM  YCIYI'HM, €CIIH
OCHOBAHUSl NPUOCTAHOBJICHUSI HE MpPENyCMOTpeHbl (eAepaibHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATHBHBIMU IIPABOBBIMU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH M UHBIMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU
Pecny6nuku banikoproctan, MyHUITUTIATBHBIMU ITPABOBBIMU aKTAMU;

TpeOOBaHME Yy 3asBUTENS NPU NPEIOCTABICHUM MYHUIUIIAIBLHOW YyCIyTH
JIOKYMEHTOB WJIM UH(OpMAIUHU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh IPU MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJIEHUS MYHULMIAIBHON yCIyrH, Ju00 B MPEAOCTaBICHUU
MYHULANAIBHON YCIYTH, 3a UCKIIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM
4 yactu 1 crarbu 7 @enepanbHoro 3akona Ne 210-D3.

OpraHbl MECTHOTO CaMOYNPaBJIEHHUsI, OPTaHU3ANH U
YIOJIHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI U J0IKHOCTHbIE JIMIA,
KOTOPBIM MO3KeT ObITh HANIPaBJIeHA 7KaJ100a 3asiBUTEJIA B 10CYAe0HOM
(BHecyaeOHOM) MOpAIKe

5.3. Kanoba Ha pemenust u nerictBus (Oe3neicTBHE) YTIOIHOMOUYEHHOTO
opraHa, JOJDKHOCTHOTO JIMIla  YTIOJJHOMOYEHHOTO  OpraHa nojiaeTcs
PYKOBOJIUTEIIO Y TOJTHOMOYEHHOT'O OpTaHa.

XKanoba Ha pemennss u  gelictBus  (0€3MEUCTBUE)  PYKOBOIUTEIS
AJIMUHHCTpAIMd  TIOJa€TCI B COOTBETCTBYIONIMH  OpraH  MECTHOTO
CaMOYIIpaBJICHUS, ABJISIOMNNCS yapeauTeNieM Y MOTHOMOYEHHOTO OpTraHa, Ju00 B
cllydae €ro OTCYTCTBUS pPacCMaTpUBAETCS HEMOCPEACTBEHHO PYKOBOIUTEIEM
AJIMUHHCTpaIUH.
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Kanob6w1 Ha pemenus u aeicTBus (0e3aeicTBrE) paOOTHUKOB, TPUBIEKAECMBIX
00pa30BaTENbHBIX OPTaHU3AINN, TOJJAIOTCS PYKOBOAUTEISIM 3TUX OpPraHU3alui.
B YnosHOMO4YEHHOM Oprase, MpeaoCTaBIAIOIIEM MyHULIUIIAIBHYIO YCIIYTY,
IpUBJIEKaeMON 00pa30BaTENbHON OpraHU3aIMU OMPEICNIAIOTCS YIIOJIHOMOYEHHBIE
Ha pacCMOTPEHHE Kano0 TOKHOCTHBIE JTUIIA.

Iopsigok moga4u M paccCMOTPEHUS KAJTO0bI

5.4. Kanoba nojmaercs B mUChbMEHHON ¢dopme Ha OyMaKHOM HOCHUTENE, B
TOM 4YHUCJE MO IOYTe, a TaKXKE IPU JUYHOM NpPUEME 3asBUTENsS, WIH B
AIEKTPOHHOM BHJIE.

XKanoba nomxHa coepxaTh:

HAaVMEHOBAHUE OpraHa, MPEIOCTABIISIONIET0 MYHULIHUNAIBHYIO YCIYTY, €O
JIOJDKHOCTHOTO JIMIIA, €ro PYKOBOAWUTENS U (WMJIM) paOOTHHKA, MPUBJICKAEMBIX
OpraHu3ali, X PYKOBOAUTENeH U (Wiu) paOOTHUKOB, PEIICHUS U JACHCTBUS
(Oe3meiicTBUE) KOTOPBIX 00XKATYIOTCS;

dbammnio, UMsi, 0T4eCTBO (TIOCJIEHEE — MIPU HAJIMYKHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UYECKOTO JIUIA, CBEJCHUSI O MECTE HAXOXKICHUS
3asBUTENISI — IOPUAMYECKOTO JIMIla, a TaKXke HOMep (HOMepa) KOHTAKTHOTO
TenedoHa, ajgpec (axpeca) 3JIEKTPOHHOM MOYTHI (IPH HAJTMYMK) U MMOYTOBBIN ajpec,
110 KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aABUTEIIO;

CBeJieHUsI 00 00XKaTyeMbIX PEIICHUSX U JeUCTBUsIX (Oe3/1eCTBUM) OpraHa,
MPEAOCTABISIONIETO0 MYHUILHUNAIBHYIO YCIyTy, €ro JOJDKHOCTHOIO —JIMIA,
MPUBJIEKAEMbIX OpTaHU3aIui, UX paOOTHUKOB,

JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIIEHUEM U
nevictBueMm  (Oe3neiicTBHEM) oOpraHa, MPEIOCTABISIONIEIO0 MYHHUIIMIAIBHYIO
yCIIyTY, €r0 JOJKHOCTHOTO JIWIIA, MPUBJIEKAEMBIX OpraHU3aIluii, UX paOOTHUKOB.
3asgBUTENEM MOTYT OBITh MNPEACTaBICHbl JOKYMEHTHl (MpU  HAJIUYHH),
MOATBEPAKAAIOIINE IOBOJIbI 3aIBUTES, JIMOO UX KOIUH.

B cinydae ecnum xanoba momaercss 4epe3 MPEACTaBUTENS, TaKxkKe
MPEACTABIACTCS JTOKYMEHT, MOATBEPXKAAIOUINNA MOJHOMOYHUS Ha OCYIIECTBICHUE
JEUCTBUI OT MMEHM 3asBUTENsl. B KauecTBe JOKYMEHTa, MOATBEPKIAIOLIETO
MOJTHOMOYHSI Ha OCYIIECTBJICHHE IEUCTBUUA OT MMEHU 3asBUTENSl, MOXKET OBITh
MpeACTaBIICHA:

a) odopmieHHas B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM Poccuiickoit
deneparuu JOBEPESHHOCTD (11 GU3UICCKHUX JIUIT);

0) odopMieHHass B COOTBETCTBHHM C 3aKOHOJATEIILCTBOM Poccuiickoit
@denepanui  TOBEPEHHOCTb, 3aBEpEHHAsl I€YaTbio 3asBUTENS (MpU  HATUYUHU
MeYaTy) U MOJNUCAHHAS PYKOBOAUTEIEM 3asBUTEIISI WM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JTULOM (IJI FOPUANIECKHUX JIUIL);

B) KONUS pEIICHHUsS O Ha3HAYeHUW WM 00 u30paHuM 1IuOO TpHUKaza o
Ha3HaYeHUU (U3UYECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
busznyeckoe AMIO 00JaJaeT NPaBOM JEHCTBOBATH OT MMEHHU 3asiBUTENs Oe3
JIOBEPEHHOCTH.

5.5. IlpueM kanod B muCbMEHHOM (hOopMe OCYIIECTBIISIETCS:
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5.5.1. VYHoIHOMOYEHHBIM  OpPraHOM B  MECT€  MPEeAOCTaBIICHUS
MYHULUNATBHOW YCIYTH (B MECTE, IJ€ 3asBUTENb MOJABaJl 3alpOC HA MOJIYyYEHUE
MYHUIIMIIAJIBHONW YCIYTH, HapylIeHHE MOpsAIKa KOTOopoul oOxamyeTcs, 0O B
MECTE, TJIE€ 3asIBUTEJEM MOJYUYEH PE3YJIbTAT YKa3aHHON MYHULIUIIAJILHON YCIyTH).

Bpems npuema xanod MOMKHO COBIIAJATh CO BPEMEHEM MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

XKanoba B mucbMeHHOM (opMe MOXKET OBITH TAaK)KE HAIpaBJIeHa 1Mo MOYTe.

B cimydae nmopaum *anoObl MPU JTUYHOM NPHEME 3aABUTENb MPEACTABISAET
JOKYMEHT,  yJOCTOBEpSIOIIMKA  €ro  JIMYHOCTb, B  COOTBETCTBHUM  C
3aKOHOJATENBCTBOM Poccuirickon denepanuu;

5.5.2. TlpuBnekaemoit oOpa3oBaTeILHON OpraHU3aIlueH.

[Ipu mocTymieHuu kanoObl Ha perieHus U (Uin) AercTBUs (Oe31eHCTBUA)
VYHOJIHOMOUEHHOTO oOpraHa, ee¢ (ero) JMOJDKHOCTHOTO JIMIIA  MpHBIEKacMasi
OpraHu3alusi 00eceunBaroT ee nepeayy B Y IOJHOMOYEHHBIN OpraH He MO3/IHee
CJIEIyIOLIEro paboyero AHs CO JHS MOCTYIICHUS KaloO0bl.

[Ipu 3TOM CpPOK paccMOTpPEHHU KAJTOObl UCUUCISAETCS CO THS PEruCTPALMH
Kajno0bl B YTIOJIHOMOYEHHOM OpTraHe.

5.6. B oyiekTpoHHOM BHJIE »KajloOa MOXET OBITh IMOJaHa 3asBUTEIEM
MOCPEICTBOM:

5.6.1. opunmansHOro caiita YOJHOMOYEHHOTO OpraHa MYHHUIMIIAJIBHOTO
paitona benebeeBckuii paiton Pecniy6iuku bamkoprocTan;

5.6.2. PIII'Y, a Takxke DenepanbHON rocynapcTBEeHHON MHGOPMAIIMOHHON
CUCTEMBI, 00eCTICUNBAIONTUH TTPOLIECC TOCYAEOHOTO (BHECYIEOHOTO) 00KATOBAHUS
pemieHuit W JedcTBUM (0e3eWCTBUsI), COBEPUICHHBIX TMPU MPEAOCTABICHUU
roCyapCTBeHHBIX M MyHUIIMMAIbHBIX yeiyT (https://do.gosuslugi.ru/).

[Ipu momaue »xkanoObl B DJICKTPOHHOM BHJE JOKYMEHTBI, YKa3aHHbIE B
OyHKTe 5.4 HacTosmero AJIMUHUCTPATHBHOTO pErJIaMEHTa, MOTYT OBITh
IPEeACTaBICHbI B (hOPME BIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHON
MOANMCHIO, BHJ KOTOPOM TMPEAYCMOTPEH 3aKOHOAATENIBCTBOM Poccuiickon
denepauuu, MpU 3TOM JTOKYMEHT, yIOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS, HE
TpedyeTcs.

B ciuywae, ecnm B KOMIETEHIMIO  YTOJHOMOYEHHOIO  Oprasa,
NPUBJIEKAEMON OpraHu3alMyd HE BXOAUT MPHUHATUE pEIIEHUS N0 TOJAHHON
3asiBUTEJIEM JKaJlOObl, B TEYCHHE TpeX padoumx JHEH CO JHS €€ PEeTUCTpaluu
YHomIHOMOYEHHBI OpraH HampapiseT »kajo0y B YIOJHOMOYEHHBIM Ha ee
pacCMOTpEHHUE OpraH W B MHChbMEHHOW ¢dopMe HUHOOPMHUPYET 3asBHUTEIS O
nepeHanpaBICHUN KATOOBI.

Cpoku paccMoTpeHus Kaa00bI
5.7. Kanoba, mnocrynuBmiags B YIOJIHOMOYEHHbIH OpraH VI
IIPUBJICKAEMYIO OpPraHU3ALMIO, MTOMJIEKUT PACCMOTPEHHUIO B TEYECHUE IATHAILATH
paboumx AHEN CO JHS €€ perucTparuH.
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B cnyyae oOkanoBaHus oOTKa3a YTOJIHOMOYEHHOro opraHa, ee (ero)
JOJDKHOCTHOTO JIWIIA, TPUBJIEKAEMBIX OpraHU3alMid, WX PaOOTHUKOB B TpPHUEME
JIOKYMEHTOB y 3asBUTEJISI JIMOO B MCTPABJICHUH JOMYIICHHBIX OTICYaTOK M OIIHOOK
WIM B cioy4yae OO0KaJllOBaHUS 3asBUTEJIEM HAPYIIEHUS YCTAHOBJICHHOTO CpOKa
TaKUX UCIPABJICHHUN Kano0a pacCMaTpUBACTCsA B Te€UCHUE 5 pabovymx AHEH cO THS
€€ PETUCTPALINH.

IlepeyeHb OCHOBAHUI /I IPUOCTAHOBJICHUS] PACCMOTPEHUS KAJI00bI B
cJiydae, eCJId BO3MOKHOCTH MPUOCTAHOBJICHUS MPeIyCMOTPEHA
3aKoHOAATeabCTBOM Poccuiickoit Denepanuu
5.8. OcHOBaHM# 1151 MPUOCTAHOBJICHUSI PACCMOTPEHUS KaJTOObl HE UMEETCHI.

Pe3yabTat paccMOTpeHHS &KAJI00bI

5.9. Ilo pesynpTaTaM pacCMOTPEHHUS KaTOObI JOHKHOCTHBIM JIUIIOM
YIIOTHOMOYEHHOTO  OpraHa, IIPUBJIEKAEMOW  OpPraHU3alud,  HaJICJICHHBIM
MOJIHOMOYMSIMU TI0 PACCMOTPEHUIO KaJI00, MPUHUMAETCA OJHO M3 CIEIYIOUIUX
pEeLIeHUN:

*anoba yAOBIETBOPSETCSA, B TOM 4HciI€ B (OpME OTMEHBI MPUHATOIO
pelieHrs, WCHpaBICHUs JIONMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yapTare MNpPeNOCTAaBICHUS MYHHLMNAIBHOM YCIYrM IOKYMEHTAaX, BO3Bpara
3aBUTEIII0 JICHEKHBIX CPEIACTB, B3UMAaHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii denepanui, HOPMAaTUBHBIMU
mpaBOBBIMHU akTamu PecrnyOnuku bamkoproctan, MyHUIIUIIATBHBIMU TPaBOBBIMU
aKTaMu;

B yJIOBJIETBOPEHUH 3KaJl0ObI OTKA3bIBACTCS.

[Ipu ynoBneTBOpeHUH KajoObl YTIOJHOMOUYEHHBIN OpraH, MpUBJIEKaeMast
Opra’u3anys MPUHUMAET HCUEPIIBIBAIOIIME MEPBI 10 YCTPAHEHUIO BBISBICHHBIX
HApYLICHHWI, B TOM YHCJIE MO BBIAAYE 3asBUTEIIO pPE3yibTaTa MYHULMNAIBHOU
YCIIYTH, HE MO3HEE MATH paboyuX JAHEH CO THS MPUHATUS PEIICHUS, €CITU HHOE HE
YCTaHOBJIEHO 3aKoHoAaTenbcTBOM Poccuiickoii @enepaunu u  PecnyOnuku
bamkoprocras.

YNOJHOMOUYEHHBI OpraH, NpPUBJIEKaeMas OpraHu3alus OTKA3bIBACT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOIIUX CIIydasix:

a) HAJIMYME BCTYMHBIIETO B 3aKOHHYIO CHIIY PEIICHUs Cya, apOUTPaKHOTO
CyJia TIo Jkajio0e 0 TOM e IPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) momada XKanoObl JUIIOM, MOJTHOMOYHS KOTOPOTO HE TOJTBEPXKICHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3akoHOAaTenbCcTBOM Poccuiickon denepanuu;

B) HaJM4KE PEIICHUs IO Kaobe, MPUHATOTO paHee B OTHOIIEHUU TOTO K€
3asgBUTENS U TI0 TOMY K€ TIPEIMETY KaJI00bI.

YNOJHOMOYEHHBIM OpraH, MPUBJIEKAEMas OpPraHU3alusl BIPABE OCTAaBUTH
*ano0y 0e3 oTBeTa MO CYHIECTBY MOCTAaBJICHHBIX B HEH BOINPOCOB B CIEAYIOIIMX
CIIyYasx:

HaJIM4YKE B ’Kajo0e HEeLEH3YPHBIX TUO0 OCKOPOUTETBHBIX BHIPAXKEHU, YIpo3
KU3HH, 3J0POBbIO0 U UMYILIECTBY JIOJPKHOCTHOTO JIMIA, @ TAK)KE YJIEHOB €r0 CEMbHU;



28

OTCYTCTBHUE BO3MOKHOCTH MPOYUTATh KAKYIO-THMOO YacTh TEKCTa KaloObl,
dbaMuuio, UMsi, OTYECTBO (MPU HATWYHMK) W (WJIM) TIOYTOBBIM aapec 3asBUTEII,
yKa3aHHbIE B Kajio0¢;

TEKCT NMCBMEHHOIO OOpallleHWs HE TO3BOJISIET ONPENECIUTh CYTh
NPEJIOKECHHUSI, 3asIBICHUS WK KATOObI.

IHopsinok nHGpOpMUPOBaAHUS 3asiBUTEJIS O Pe3yJIbTATaX PACCMOTPEHHUS
KAJIT00BI

5.10. He mno3nHee nHA, CHEAYIOIMIETO 3a JHEM TMPUHATUS peEUICHUs,
yKa3aHHOro B IyHKTe 5.9 HacTofmero AJIMHHHCTPATUBHOTO pErIaMeHTa,
3asiBUTEII0 B TIMCbMEHHOM (opMe M MO SJKEJlaHUI0 3asgBUTENsT B (opme
AJIIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO HJIEKTPOHHOM HHU(POBON MOIMUCHIO
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

5.11. B oTBeTe no pe3ysibTaTaM pacCMOTPEHUS Kall00bl YKa3bIBAIOTCS:

HAaVMEHOBAaHHE YTIOJHOMOYEHHOIO OpraHa, NPHUBJIEKAEMON OpraHu3alui,
pPacCMOTpPEBIIIETO Kano0y, JOJDKHOCTb, (paMUJIMsl, UMs, OTYECTBO (MOCIeaHee -
IIPU HAJIMYUU) €0 TOJKHOCTHOTO JIMIIA, IPUHSBILETO PEIICHHUE 10 Kalo0e;

HOMEp, Jara, MECTO TMPUHATUSA PpEUIEeHUs, BKJIOYAas CBEICHHUS O
JOJDKHOCTHOM — JIMIIEe, pelleHue Wik JeictBue (0e3aeicTBUE) KOTOPOro
oOxanyercs;

(amunus, uMsi, OTYECTBO (ITOCIIEHEE - MPU HAIWYUM) WM HaUMEHOBaHUE
3asBUTE,

OCHOBAHUS JJIsl IPUHATHUS PELIEHUs 10 Kajooe;

PUHSTOE T10 KaJI00€e pelieHue;

B Cily4ae, eciu >kajo0a mpu3HaHa OOOCHOBAaHHOW, — CPOKU YCTpaHEHUS
BBISIBJICHHBIX HApyIIEHWH, B TOM YHUCJIE CPOK INPEIOCTaBICHUS pe3yJpTaTa
MYHHUITUTIATBHOU YCITYTH;

CBEJICHUS O MOPSAAKE 00KaJT0BaHUSI IPUHATOTO MO Kano0e peleHus.

5.12. B cayyae mupu3HAHUS KaJIOObI MOAJEKAMIEH YAOBICTBOPEHUIO B
OTBETE 3asABUTENIO, YKA3aHHOM B ITyHKTE 5.11 AIMUHUCTPATHBHOTO pErjiamMeHTa,
naetcst uHpopMaIus o IeUCTBUIX, OCYIIECTBISEMbIX Y TOJTHOMOYEHHBIM OPIaHOM,
B LIEJISIX HE3aMEMJIMTEIbHOIO YCTPAHEHUSI BBISIBJICHHBIX HApYIICHUN MPU OKa3aHUU
MYHUIIMOAIBHOW YCIYTH, a TaKkKe HPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHBIC
Heyn0o0CcTBa M yKa3bIBaeTcsl MHQOpMalMs O AaJbHEHIINX JACHCTBUSIX, KOTOPHIC
HEOOXOMMO COBEPIIUTH 3aBUTENIO B EJIAX MOTYYSHHS] MyHUIIUTIAIBHON YCIyTH.

5.13. B cnyuae mpu3zHaHUS KajdoObl HE TOMJIEKAIICH YTOBICTBOPCHUIO B
OTBETE 3ASBUTENI0, YKA3aHHOM B IyHKTE 5.11 AAMHUHUCTPATHBHOIO PErJaMEHTa,
JAIOTCS. apTyMEHTUPOBAHHBIE PA3bACHEHHSI O MPUYMHAX IPHUHATOTO PELICHUs, a
Takke nHQPOopMaIrs 0 TOPSAIKE 00KATIOBaHUS MMPUHSATOTO PEIICHUS

5.14. B ciydyae yCTaHOBJIEHHSI B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHHS
*Kano0bl TMPHU3HAKOB COCTAaBa AJMMHHUCTPATUBHOIO MPABOHAPYIICHUS WU
MPECTYIJICHUSI JOKHOCTHOE JIMIO YTIOJHOMOUYEHHOIO OpraHa, MpHUBIIEKaeMou
OpraHu3alliy, HAJCICHHOE TIOJHOMOYUAMHM IO PACCMOTPEHHUIO Kajiod B
COOTBETCTBHUM C IYHKTOM 5.3 HacTOSIIEro AJIMUHUCTPATUBHOTO pErjaMEHTa,
HaIpaBJIseT UMEIOLIUECS MaTepUaibl B OpraHbl MPOKYPATYPHI.
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5.15. IlonmoxkeHuss  HacToAwWEro AJMHMHHUCTPATHUBHOIO  PErJIAMEHTA,
yCTaHaBIIMBAIOIIME TOPSAIOK pacCMOTPEHUS kano0 Ha HAPYIICHUS MpaB TpaxaaH
M OpraHM3aluid Ipu  MOPEJOCTABICHUM  MYHULMIIAJBHON  yCIyI'W, He

PacCIpOCTPAHAIOTCS HAa OTHOLIEHUS, peryinpyembie DenepanbHbiM 3aKOHOM Ne 59-
@3.

IMopsiiok 00:xa10BaHUSs pellleHNs MO0 Kaja00e
5.16 3asBUTENM MMEIOT MPaBO Ha 00KaJOBaHHE HEMPABOMEPHBIX PEIICHUM,
nercTBui (0€31elCTBHS) JOPKHOCTHBIX JIUIT B CY/ICOHOM TMOPSIKE.

IIpaBo 3asBuTess HA MOJyYeHHEe HH(POPMAIIUN U JOKYMEHTOB, HE00X0IUMbIX
JJIS1 000CHOBAHUSA U PACCMOTPEHHUS KAJT00bI

5.17. 3asBUTENH UMEET MPABO HA MOJyYeHHE MHPOPMAIUU U JIOKYMEHTOB
TU1s1 0OOCHOBAHMSI U PACCMOTPEHHUS KAJIOOBbI.

JIOJOKHOCTHBIE ~ JMIla  YTOJHOMOYEHHOTO  OpraHa,  IpHUBIEKaeMOM
OpraHu3alliu 00s3aHbI:

oOecreunTs 3adBUTENd MH(OpManued, HEMOCPEACTBEHHO 3aTparuBarolen
IpaBa U 3aKOHHbBIE UHTEPECHI, €CIIM NHOE HE MPETyCMOTPEHO 3aKOHOM;

o0ecreunTh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
KanoObI;

HAIPaBUTh MUCHbMEHHBIN OTBET JHOO0 B (hOpPME AIEKTPOHHOTO JIOKYMEHTA 110
CYLIECTBY IIOCTaBJIEHHBIX B JKajo0e BONPOCOB, 3a HUCKIIOYEHHEM CIydaes,
yKa3aHHBIX B MTyHKTE 5.18 HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

Cnocoob1 ungopmupoBanusi 3asiBuTesied 0 MOPSAKeE MOAAYHN H
PaccMOTPEHHUS KaJT00bI

5.18. YnonHOMOYEHHBIN OpraH, MpUBJIeKaeMas OpraHu3aius 00ecreurnBaeT:

OCHAILIEHHE MECT MpUeEMa Kajlo0;

nH(pOpMUpOBaHUE 3asBUTENEH O MOpsAAKe OOXKaJoBaHUS pEUICHUN W
nercTBUl (0e31eMCTBUSI) OPraHoB, MPEAOCTABIAIONIMX MYHULIMIAIBHBIE YCIYTH,
WX JOJDKHOCTHBIX JIML, TIPUBJIEKAEMBIX OpraHu3aluii Wi HX pabOTHUKOB
MOCPEJICTBOM pa3MelIeHus MH(OpMAMU Ha CTEHJAaX B MECTax MpeJOCTaBICHUS
MYHUIUTIATBHBIX YCIYT, HA UX oUuIMalbHbIX caiiTax u Ha PIIT'Y,

KOHCYJbTUPOBAaHUE 3asBUTENECH O TMOpsiAKe OOKalOBaHUS PpEUICHUH U
neiicTBuil (0e31eiCTBUS) OpraHoB, MPEAOCTABISIONIMX MYHHUIIMIAIbHBIE YCIYTH,
UX JOJDKHOCTHBIX JIMIL MO0 MPHUBIEKAEMbIX OpTaHU3alMi WK UX paOOTHUKOB, B
TOM YHCJIE 10 TeJIePOHY, FTCKTPOHHOU MOYTe, IPU JIUUYHOM NPUEME.

H.B.JIaBpoBa
5-72-22
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[Tpunoxenue Nel

K aJIMUHACTPATUBHOMY DPETJIaMEHTY
PEIOCTABIICHUS  MYHHUITUTIATHLHOU
YCIIyTU «IIpenocraBnenue
uHpopmaruu 00 00pa3oBaTEIbHBIX
nporpaMmax ¥ y4deOHBIX IUIaHax,
pabounx mporpaMmax  y4eOHBIX
KypCOB, TMpeaMeTax, TUCIUTIINHAX
(MoymsIX), peanu3yeMbIx Ha
CTYIIEHH  HadYajgpbHOTO  0O0IIero,
OCHOBHOTO  OOIIETr0o,  CpPEIHEro
obmero o0Opa3oBaHHs, T'OJOBBIX
KaJICHIApHBIX YIeOHBIX TpaduKax»»

PEKOMEHAYEMAS ®OPMA 3AABJIEHUA
Ob UCITIPABJIEHN OITEHYATOK 1 OLIMBbOK B BBIJAHHbBIX B
PE3VIJIBTATE IIPEJOCTABJIEHUA MYHUIUITAJIBHOUN YCIIVI'U

JJOKYMEHTAX

(11 FOPUANYECKUX JTHIT)

®dupmeHHBIN OJaHK (TPU HATHYWHN)

B MYHHULUITAIIBHOE Ka3eHHOe
YUPEKICHUE VYmpasieHue
o0OpazoBaHus MYHUIUTIATBHOTO
paliona  benebeeBckuil  pailioH
Pecny6nuku bamkoprocran

Or

(Ha3BaHue, OPraHU3alMOHHO-NIpaBoBas GpopMa
FOPUINYIECKOTO JIMIIA)

NHH:

OI'PH:
AJipec MecTa Hax0XKJICHUsSI IOPUIUIECKOTO
JINALA:

dakTHUecKUil agpec HaxoxaAeHus (Tpu
HaJU4KH):

Anpec 3JIeKTPOHHOM MOYTBHI:

Homep konTakTHOTO TenedoHa:
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3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIIpaBUTB) OreyaTKy M (WiIKM) OomMOKY (HY)KHOE yKaszaTh) B paHee
MPUHSATOM (BBIIAaHHOM)

(Yka3bpIBaeTCsi HAMMEHOBAHHE IOKYMEHTa, B KOTOPOM JOMYIIIEHa OlevaTKa HJIM OIIHOKa)
oT Ne
(yka3bpIBaeTcs JaTa IPUHATHS 1 HOMEDP TOKYMEHTA, B KOTOPOM JOITyIIIeHa OreyaTKa Win
omuoKa)

B 4aCTu

(YKa3BIBaeTC5I AO0IMyHICHHAs Olle4aTKa U OH_II/I6K3.)
B CBA3U C

(YKaSHBaIOTCﬂ J0BOJIbI, a TaKXC PCKBU3UTLI ,Z[OKYMeHTa('OB), O6OCHOBLIBaIOH_II/IX JOBOJbI
3aABHUTCIIA O HAJIMYKUU OIICYAaTKH, OHII/I6KI/I, a TaKKC COACPpKaUX IMPaBUJIbHBIC CBGI[CHI/ISI).

K 3asBnenuro npunaratorcs:
1. NMOKYMEHT, TOATBEPXKIAIOIINI TTOJHOMOYHS YIOJTHOMOYEHHOTO TpeACTaBUTes (B
cllydae oOpallleHHs 32 MOJTyYCHUEM MYHUIMITAILHON YCIYTH MPEACTABUTEs);
2.
3.
4.
(YKa3bIBaIOTCS PEKBU3UTHI IOKYMEHTA (-0B), 000CHOBBIBAIOIIUX JOBO/IbI 3asBUTEIISI O HAIMUUHN
OIEYaTKH, a TAK)Ke COJEPIKAIIMX MPABUIbHbIC CBEICHNU)

(HaMMEHOBaHUE JIOJKHOCTU (moAnuCch pyKOBOAUTEIS (pamumnmst, *HULIAATBI
PYKOBOJIUTENS FOPUIHUUECKOTO IOPUINYECKOTO JIUIIA, PYKOBOJUTENS FOPUIUIECKOTO
auna) YIIOJTHOMOYEHHOTO JM1a, YIIOJTHOMOYEHHOTO
MIpeJICTaBUTEIS) MIpPeICTaBUTES)

MLIL. (pu HamW4um)

PexBu3uThHI AOKYMCHTA, YAOCTOBCPAIOMIETO JIMYHOCTE YIIOJTHOMOYCHHOT'O IMPEACTABUTEIIA:

(yKaSBIBaeTCSI HaAaNMMCHOBAHUEC NOKYMCHTBI, HOMCP, KEM U KOTJa BbI,ZIaH)
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PEKOMEHAYEMAS ®OPMA 3AABJIEHNA

Ob UCIIPABJIEHNH OINEYATOK U OILIMBOK B BbIJIAHHBIX B
PE3VYJIBTATE ITPEJIOCTABJIEHUSI MYHUITUIIAJIBHON YCIIYTU
JOKYMEHTAX
(1 PUBHYECKUX JIHIY)

B MyHummMnmaneHOe ~— Ka3eHHOE
YUPEKICHUE VYmpasiienue
o0Opa3oBaHus MYHULUIIATBHOTO
paliona  benebeeBckuil  paiioH
PecnyOnuku bamkoprocran

Ot

(®PUO ¢usuueckoro nuia)
PexBus3uthel OCHOBHOTI'O AOKYMCHTa,
YIIOCTOBEPSIOIIETO JITYHOCTD:

(yKaSbIBaeTCH HAaMMCHOBAaHUEC JOKYMCHTBI, HOMED,
KEM U Korjga BBI,I[aH)
Anpec MecTa )KuTenbcTBa (IpeObIBaHMS):

Anpec  DNIEKTpPOHHOW  TOYTHl  (IpH
HaJTMYHH ).

HOMCp KOHTAaKTHOI'O TCJ'IC(I)OHa:

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCIpaBUTh) onedyaTky M (WIn) omMOKY (HYKHOE yKa3zaTh) B paHee
MPUHSITOM (BBIJAHHOM)

(Yka3pIBaeTcsi HAMMEHOBAaHUE JOKYMEHTa, B KOTOPOM JIOMYIIIeHa ONevaTKa Uik OIIroKa)
oT No
(Yka3bIBaeTcs AaTa NPUHITHS U HOMEP JOKYMEHTA, B KOTOPOM JIOMYIIEHA OIleYaTKa UK
omuoKa)
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B 4aCTHu

(YkaspIBaeTcs IOMYIICHHAs OIeYaTKa MM OUIHOKa)
B CBSI3U C

(Yka3bpIBalOTCSl JIOBOJbI, @ TaKXKe PEKBU3UTHI JIOKYMEHTa(-0B), OOOCHOBBIBAIOUIUX JIOBObI
3asIBUTENIS O HAJTMYUU OTIEUATKH, OITMOKH, a TAKXKE COJICPKAIIMX MPABUILHBIC CBEACHUS).

K 3asBnenuto npunararorcs:
1. JOKYMEHT, MOJATBEPIAIOUIMA MOJTHOMOYHS mpeacTaBuTens (B ciiydae oOpalieHHus 3a
HOJTyYECHHEM MYHUIIUITATIBHOM YCIIYTH MPEICTABUTENS);
2.
3.
4.
(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIUX TOBOJIbI 3asIBUTEIIS O HATTMUUU
OIEYATKH, a TAKXKE COJICPIKAIIUX ITPABUIbHBIC CBEICHHS)

(mata) (TToaIMCH) (®.1.0.)

PexBu3uTHI AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD NPCACTABUTCIIA:

(yKa3LIBaeTC$[ HaUMMCHOBAaHUE JOKYMEHTBI, HOMEpP, KEM U KOrja BI)II[aH)
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PEKOMEHAYEMAS ®OPMA 3ASBJIEHUA
Ob UCIIPABJIEHMH OIIEYHATOK U OILIMBOK B BBIJTAHHBIX B
PE3VYJIBTATE ITPEJIOCTABJIEHUS MYHUITUIIAJIBHON YCIIYTU
JOKYMEHTAX
(171 MHOAMBUYAJTBHBIX NPEAIPUHUMATEIICH )

B MYHHUIUIIAIBHOE Ka3eHHOe
YUPEKICHUE VYmpasienue
oOpazoBaHus MYHULIMIAIBHOTO
pationa  beneOeeBckuii  pailoH
Pecnybnuku bamkoprocran

Ot

(®.11.0.)
NHH:
OI'PH:

PekBU3UTHI ~ OCHOBHOTO  JIOKYMEHTA,
YIIOCTOBEPSIOLIETO JINYHOCTD:

(yKa3LIBaETCH HAMMCHOBAHUC I[OKyMeHTBI, HOMep,
KEM U Koraa BBI,HaH)
AJlpec MecTa HaX 0K JACHHUS:

dakTHUecKUil agpec HaxoxjaAeHus (mpu
HAJIUYUN):

Anpec 2JIeKTPOHHOMN TIOYTHI:

HOMCp KOHTAaKTHOI'O TCJ'IC(I)OHa:

3ASBJIEHUE

[Ipomy ycTpanuTh (MCIpaBUTh) onevyaTky M (Min) omHOKY (Hy)KHOE yKa3aTb) B paHee
MPUHSITOM (BBIJAHHOM)

(YKa3pIBaeTcs HAUMEHOBAHHUE IOKYMEHTA, B KOTOPOM JIOIYII[EHA OlleyaTKa WK OIIrOKa)
oT Ne
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(Yka3pIBaeTcsl 1aTa MPUHITHS U HOMEP JIOKyMEHTa, B KOTOPOM JIOIyIIIeHa OTleuaTKa HiTH
OInoKa)

B 4aCTu

(yka3pIBaeTcs JOMYIEHHAs OleyaTKa WiIu OInOKa)
B CBSI3H C

(YKaSHBaIOTCﬂ JA0BOJIbI, a TaKXC PCKBU3UTLI ,Z[OKYMGHTa('OB), O6OCHOBLIBaIOH_II/IX JOBOJbI
3aABHUTCIIA O HAJIMYKUU OIICYAaTKH, OHII/I6KI/I, a TaKKC COACPpKaIUX IMPaBUJIbHBIC CBGI[CHI/ISI).

K 3asBnenuro npunaratorcs:
1. MOKYMEHT, MOATBEPXKIAIOIINN MOJHOMOYHUS MpeAcTaBuTeNs (B ciaydae oOparieHus 3a
NOJTYYCHHEM MYHUIUITAIBHOW YCIIYTH MPEICTaBUTEIIS);
2.
3.
4.
(YKa3bIBarOTCS PEKBU3UTHI JJOKyMEHTa (-0B), 000CHOBBIBAIOIINX JOBO/IbI 3asIBUTEIIS O HATHYUH
OIEYaTKH, a TAK)Ke COJICPIKAIIMX PABUIbHbIC CBEICHNU)

(TOMKHOCTB) (moamuch) (®.1.0.)

M.IL

PexBu3uTHI HAOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD NMPECACTABUTCIIA:

(yKa3LIBaCTC$I HaMMCHOBAaHUC NJOKYMCHTBI, HOMCP, KEM U KOT'la BI)I,Z[aH)



[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY  PETJIAMEHTY
MPEIOCTABIICHUSI MYHHUIIMITAILHOW YCIyTH
«IIpenocrapnenue uHpopMaru 00
00pa30BaTEeNbHBIX MPOrpaMMax M y4eOHBIX
IUTaHax, PabouMX TMporpamMmmax ydeOHBIX
KypCOB, npeaMeTax, JTUCTIUTUTHAX
(MOmymnsX), peamu3yeMblX Ha CTYICHH
HAYaJILHOTO OOIIETO, OCHOBHOTO OOIIETO,
cpenHero oOmiero o0pa3oBaHUs, TOJOBBIX
KaJICHIAPHBIX YUEOHBIX TpaduKax»

POPMA
coryiacusi Ha 00padoTKY NepPCOHAJBHBIX JAHHBIX

PykoBoanTeN0 MyHUIUITATEHOTO KQ3€HHOTO yIPEXKICHUS Y TIpaBIcHHe
00pa3oBaHMsI MyHHIIUIIATBHOTO paiioHa benebeeBckuii paiion PecryOmmku
Bamkoprocran JlaBpooii H.B.

oT

(bammiust, UMs1, OTYECTBO)

MpoKUBaroIero(eif) mo agpecy:

KOHTaKTHBIH TenedoH

3ASBJIEHUE
0 coryiacud Ha 00pabOTKy IMepCOHATBHBIX JAHHBIX
JIMLL, HE SIBJISIFOLIMXCS 3asiBUTEIISIMA

A,
(®.1.0. nonHoCTHIO)
MacropT: cepus HOMEpP JlaTa BbIIauu: « » 20 T.
KEeM BBIJIaH

(PEKBH3UTHI JOBEPEHHOCTH, AOKYMEHTA, OATBEPIKAA0IIET0 IIOJTHOMOUMS 3aKOHHOTO MPECTABUTEIIs)
YJIeH CEMBH 3asBHUTEISA *

(®©.1.0. 3asiBuTENS HA MOJTYYCHUE MYHULUIIATIBHON YCIIyTH)

cornacer (Ha) Ha 00pabOTKY MOHX MEPCOHANBHBIX JAHHBIX M MEPCOHAIBHBIX JaHHBIX MOMX HECOBEPIIEHHOJIETHHUX JETei
(omeKaeMBbIX, TTOIOTICYHBIX )

(pamutusi, MMsI, OTUECTBO)

AnMuHUCTpanuen (YHONHOMOUYCHHBIM  OpraHOM), WHBIMH OpraHaMH W  OpTaHU3alUsIMU C  LeNbIo
(yxa3pIBaeTcsl HAMMEHOBAaHME MYyHHUIIMTIAIBHOHN yCIyTH, A7 MONTy4YeHHs KOTOPOil MofaeTcs 3asBleHUE)

B clleiyonieM oobeme:

1. ¢amuius, UM, OTYECTBO;

2. 1ara pOXKICHHS;

3. aapec Mecra XKHTEIbCTBA;

4.  cepwusi, HOMEp U JlaTa BbIJa4YM MACIIOPTa, HANMEHOBAHKE BBIIABILETO IMACIOPT OpraHa (MHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JIUYHOCTB);

5. pexBH3UTHI JOKYMEHTa, JAIOIIET0 MPABO HA MOTyYeHHe MYHUIIUIIATBHON YCITyTH ;

HOMEp CTPaxoBOT'0 CBUJETENbCTBA FOCYAAPCTBEHHOTO MeHCHOHHOTO cTpaxoBanusa (CHUJIC);

10. wupeHTM(UKaUMOHHBIA HOMep Hanoromiarenbumka (MHH);

11. wuHBIe cBeAEHMs, NMEIOIINECS B JOKYMEHTaX HAXO/SIIUXCS B JINYHOM (YUETHOM) JIele.

O6paboTka NepcOHATBHBIX TAHHBIX BKIFOYAeT B ceOs: cOOp, CHCTeMaTH3aluio, HaKOIUICHHEe, XpaHeHHe, yTouHeHne (0OHOBIICHHE,
HN3MEHEHHe), HCIOJIb30BaHNEe, PacIIpOCTPaHEeHUe (B TOM YHUCIe repenady), o0e3munBanye, OIOKHpOBaHIe, YHHITOXKEHHIE U JTIO0bIe Ipyrue

©o~N
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JIEHCTBHUS € IEPCOHATIbHBIMY JAHHBIMU B 3JIEKTPOHHOM M OYMa)KHOM BHUJIE C YHETOM COOJIIOJICHHS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

41 Taxoke maro coryiacue Ha IPOBEPKY JOCTOBEPHOCTH M ITOJIHOTHI IPEJICTaBICHHBIX MHOIO IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE C
y4JacTHeM TpeTheH CTOPOHBI M IOATBEPIKAAro, YTO, JaBas TAaKoe COTJIacHe, s JeHCTBYIO CBOEH Bojiel M B CBOMX HHTepecax (MHTepecax
HECOBEPLICHHOJICTHUX, ONICKACMBIX, ITOJIOTICYHBIX).

CpoOK IeHCTBHS MOETO COTJIACHS CUMTATh C MOMCHTA MOJIMCAHMS JAaHHOTO 3asBJICHHUS Ha CPOK: 6ECCPOUHO.

3adBlIeHHE MOXET OBITh OTO3BAaHO B CiIydasX, MpeoycMOTpeHHbIX PenepanbHbIM 3akoHOM oT 27.07.2006 r. Ne 152-03 «O
MEPCOHANBHBIX JAHHBIX)» MMOCPEACTBOM HAMPABICHHUS MHOIO MIMCHMEHHOTO yBeAoMiIeHus B punuan (otaen ¢unuana) [KY PLICITH ne menee
YeM 3a OJIMH MECAI] 10 MOMEHTA OT3bIBa COTJIaCHs.

« » 20 1. / /
TIOJIITHCh pacinpoBKa IOAITUCH
TpuHsn: « » 20 T / /
JOJDKHOCTH CIICIHaIMCTa IO CH paCIIII/I(prBKa

TIOAITUCH

IIpy oJa4e 3asBJICHUA O COIVIaCHMU Ha 06pa60T1<y NIEPCOHATBHBIX NJaHHBIX HENOCPEACTBCHHO 3a4BUTEIIEM HAa CBOUX HECOBEPIICHHOJIETHUX
,[lCTCﬁ (oneKaeme, HO,HOHC'-IHI:IX) B CTPOKE «YJICH CEMbU 3a4BUTECILD) IPOCTABUTH «HET».



